
CITY OF BROOKS 

REGULAR COUNCIL MEETING – MARCH 23, 2026        
COUNCIL CHAMBERS 

4:30 P.M. 

A G E N D A 

1. CALL TO ORDER

2.  AGENDA

a) Items to add/delete from the agenda
b) Adoption of agenda

3.  MINUTES

a) Regular Council Meeting – March 9, 2026

4. BUSINESS ARISING OUT OF MINUTES

5. RCMP QUARTERLY REPORT

6. MUNICIPAL ENFORCEMENT QUARTERLY REPORT

7. DELEGATION

a) Grasslands Soccer Association Project Update and Cheque
Presentation – Brad Biette

b) Southeast Alberta Chamber of Commerce Update – Aaron Fleming,
President, and Lisa Dressler, Executive Director

8. CORRESPONDENCE AND INFORMATION

a) Update - Council Conferences and/or Workshops
b) Notes - Municipal Planning Commission Minutes –

February 25, 2026
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9.  ADMINISTRATIVE REPORTS  
 

a) Administrative Report – Extended Producer Responsibility (EPR) 
Program (see Request for Decision dated March 12, 2026 from 
Communications Officer) 

 
 10. BUSINESS     

 
a) Policy E-004-002 – Sidewalk Maintenance and Repair (see Request for 

Decision dated March 18, 2026 from Director, Works and Utilities) 
 

b) Policy E-004-003 – Traffic Control Devices (see Request for Decision 
dated March 18, 2026 from Director, Works and Utilities) 

 
c) Policy E-004-005 – Blockages in Residential Sewer Lines (see Request 

for Decision dated March 18, 2026 from Director, Works and Utilities) 
 

d) Policy C-004-020(A) – Recreation Fee Assistance (RFA) Policy (see 
Request for Decision dated March 18, 2026 from Director, Recreation and 
Protective Services) 

 
e) SPEC Association – Request for JBS Canada Centre Booking (see 

Request for Decision dated March 18, 2026 from Manager, Recreation 
Services) 

 
f) Controller Signing Authority (see Request for Decision dated March 11, 

2026 from Director, Corporate Services) 
 

g) City of Brooks 2026 – 2029 Strategic Plan (see Request for Decision 
dated March 13, 2026 from Interim CAO) 

 
h) Portable Sign Permit Application – Major Variance (see Request for 

Decision dated March 18, 2026 from Development Control Officer) 
 

i) Appointment of 2025 Municipal Auditor (see Request for Decision dated 
March 11, 2026 from Director, Corporate Services) 

 
11. BYLAWS  
 

a) Bylaws 26/004 – 26/007 – Development Authority Bylaw Amendments 
b) Bylaw 26/009 – Non-Residential Development Tax Incentive Bylaw 
c) Bylaw 26/014 – Business Improvement Area Tax Bylaw 
d) Bylaw 26/016 – 2026 Property Tax Bylaw 
e) Bylaw 26/017 – 2026 Repaving Tax Bylaw 
f) Bylaw 26/019 and 26/020 – Short Term Borrowing Bylaws 
g) Bylaw 26/021 – Amendment to Land Use Bylaw 14/12 
h) Bylaw 26/022 – Amendment to Land Use Bylaw 14/12 
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12. CLOSED SESSION 

 
a) Advice from Officials – Held Confidential Pursuant to Section 29(1) of 

ATIA 
 
13. ADJOURNMENT 
 

Questions from the Media – Following Adjournment 
 



 
MINUTES OF THE REGULAR COUNCIL MEETING OF THE 
CITY OF BROOKS HELD IN COUNCIL CHAMBERS AT CITY 
HALL ON MARCH 9, 2026, 2026 AT 4:30 P.M. 

_______________________________________________________________________ 
 
PRESENT:  Mayor Norm Gerestein 
 Councillor Mohammed Idriss 
 Councillor Mara Nesbitt  
 Councillor Chad Falkenberg 
 Councillor Jackie Johnson 
 Councillor Anne-Marie Philipsen 
 Councillor Mike Regner 
    
STAFF:  Doug Lagore, Interim CAO 
 Amy Fontoura, Manager, Legislative Services 
 Lisa Tiffin, Director, Planning and Community Development 
 Brian Leibel, Director, Corporate Services 
 Mark Shantz, Director, Recreation and Protective Services 
 Kevin Swanson, Fire Chief 
 Tabatha Williams, Manager, Recreation Services 
 Bailee Boulet, Development Control Officer 
 Jourdan Jones, Communications Officer 
 Jenny Wallace, Executive Assistant/Recording Secretary 
 
OTHERS IN  
ATTENDANCE:  Justin Mrazek 
 Peyton Wagner 
 Jesse Elsbett  
 Micah Fontaine 
 Dallas Wagner 
 Annette Fontaine 
 Jen McGregor 
 Len Mrazek 
  
 RECOGNITION OF TEAM MRAZEK – 2026 SSA PROVINCIAL 

CURLING CHAMPIONSHIP GOLD MEDALISTS 
 

Mayor Gerestein recognized Team Mrazek for winning the Gold 
Medal at the 2026 SSA Curling Provincial Championships held from 
February 19 – 21, 2026 in Slave Lake. He presented a City 
Certificate to the Gold Medalists: 
 Skip Justin Mrazek 
 Lead Peyton Wagner 
 Second Jesse Elsbett 
 Third Micah Fontaine 

 
Those in attendance for the Team Mrazek presentation left at 4:35 
p.m. 
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CALL TO  
ORDER: Mayor Gerestein called the meeting to order at 4:35 p.m. 
 
 AGENDA 
  
26/079 MOVED BY COUNCILLOR REGNER that “Agenda Item 6.d) be 

deleted from the March 9, 2026 Regular Council Meeting agenda”. 
 
               MOTION DEFEATED 
 
26/080 MOVED BY COUNCILLOR NESBITT that “the agenda be 

adopted”. 
 
                  MOTION CARRIED 

 MINUTES 
 
26/081 MOVED BY COUNCILLOR FALKENBERG that “the Minutes from 

the Regular Council Meeting held February 23, 2026 be approved”.  
 
   MOTION CARRIED 
 
 CORRESPONDENCE AND INFORMATION 
    
26/082  MOVED BY COUNCILLOR JOHNSON that “the following items of 

correspondence be received as information: 
 

a) Update  - Council Conferences and/or Workshops 
- Council Committee Report – Councillor 

Nesbitt 
b) Notes  -         Council Committee Notes – February  

                                  17, 2026 
- Newell Housing Foundation Minutes –  
 February 3, 2026 

      - Downtown Brooks 2025 Annual Report”. 
 

MOTION CARRIED 
 
 BUSINESS  

2026 BRZ Appointments 
 ___________________________________________________ 

26/083               MOVED BY COUNCILLOR PHILIPSEN that “Council appoint Vicky 
Belanger, Sandy Haberman-Melvill, Christie Waldner, Debbie 
Smith, Jim Smith, Jim Belanger, Andrea Flatla and Ruby Harahan 
to the Business Revitalization Zone (BRZ) Board, effective March 1, 
2026 and ending March 1, 2027”. 

 
         MOTION CARRIED  
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 City of Brooks Municipal Policing Committee Member  
 Appointments 
 _____________________________________________________ 

26/084 MOVED BY COUNCILLOR REGNER that “Council appoint 
Amanda Goodnough and Duane Perkins to the City of Brooks  
Municipal Policing Committee as Citizen-at-Large members for an 
initial term of three years beginning March 10, 2026 and ending 
March 9, 2029”.  

           MOTION CARRIED 

Brooks & District Recreation and Parks Board Member 
Appointments 

 ____________________________________________________ 

26/085 MOVED BY COUNCILLOR IDRISS that “Duane Perkins’ one (1) 
year absence from the Brooks & District Recreation and Parks 
Board be waived and that he be appointed to the Board as a City of 
Brooks Citizen-at-Large member, for a first, two-year term, 
commencing March 10, 2026 and ending March 9, 2028”. 

                 MOTION CARRIED 

Policy F-002-008(A) – Customer Code of Conduct 
 _____________________________________________________ 

26/086 MOVED BY COUNCILLOR PHILIPSEN that “Council approve 
Policy F-002-008(A), entitled Customer Code of Conduct”. 

          MOTION CARRIED 

Aquatic Attire Policy and Community Peace Officer (CPO) 
Position 

 ____________________________________________________ 

26/087 MOVED BY COUNCILLOR NESBITT that “Council approve Policy 
C-004-002, entitled Aquatic Attire Policy, and approve the creation 
of one (1) new full time Community Peace Officer (CPO) position 
within Municipal Enforcement as outlined in the Request for 
Decision”. 

MOTION CARRIED 

BYLAWS 

Bylaws 26/015 – Road Closure Bylaw 
 _____________________________________________________ 
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26/088 MOVED BY COUNCILLOR JOHNSON that “Bylaw No. 26/015, 
being a Bylaw of the City of Brooks, in the Province of Alberta, 
being a Bylaw for the purpose of closing a roadway within Plan 
9813007 lying within Block 1 and Block 2, be introduced and read a 
first time”.    

 
         MOTION CARRIED 
 
26/089 MOVED BY COUNCILLOR IDRISS that “a Public Hearing be held 

on April 13, 2026 to gather public input regarding Bylaw No. 
26/015”. 

 
           MOTION CARRIED 

            
   ADJOURNMENT 
  
26/090 MOVED BY COUNCILLOR FALKENBERG that “the meeting 

adjourn at 5:32 p.m.” 
 
                                            MOTION CARRIED 
 

 
 
    _________________________________  
     Mayor  

       
    _________________________________ 
    Interim Chief Administrative Officer 
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Municipal Enforcement Report 

to Council 
Presented by: PO/Sgt. Logan GRANT 

 
 

December 2025-February 2026 

 

 

Monday, March 23rd 2026 
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This report contains stats from December 2025 to February 2026. Information provided here is 

compiled from multiple reporting systems to provide an accurate depiction of what occurred 

throughout the dates provided. Our department at the time of this report is comprised of three 

Community Peace Officers, one of which a Supervisor.  

 

Outreach and Education 

   During this quarter, officers attended numerous events and assisted with various programs. 

Municipal Enforcement continues to assist individuals with car seat inspections, whether that 

be booking with officers or walk-ins. Members further assisted with the Santa Clause Parade, 

closing roads and managing crowds. Furthermore, proceeds of our annual Bike Auction went 

towards purchasing toys to donate to Scotiabank as part of their annual toy drive. Officers also 

participated with Brooks RCMP members at Canadian Tires Toy Drive/Cram the Cruiser. 

Members also attended On-Scene Traffic Control and Safety at the Door courses during this 

quarter. One of our members also attended the Community Consultation at the JBS Center.  

 

Collaboration with External Departments 

   Municipal Enforcement continues to meet monthly with members of the RCMP, Fish and 

Wildlife, County of Newell and Safe Communities. These meetings are crucial to maintaining a 

cohesive working environment between agencies.  Crucial information is shared amongst the 

various agencies on current ongoing matters through the city and county. Specifically, our 

partnership with the Brooks RCMP and County of Newell Enforcement Services has grown 

substantially and have garnished big results in our communities. Furthermore, our department 

took part in Operation Street Sweep along side Brooks RCMP and County of Newell 

Enforcement Services.  

   Municipal Enforcement also works very closely with Recreation Staff at the JBS Center to 

assist with disciplinary meetings, trespassing and charges. This partnership is crucial in fostering 

a safer environment for patrons to our recreation facilities.  

    Further to the above mentioned, we have a close working relationship with the Brooks Fire 

Department and Brooks EMS. Our department responds to all motor vehicle collisions and 

other various emergencies throughout the city. Our members are usually first on scene for 

many of these incidents and are able to provide an up to date pictures for the other emergency 

crews that would be arriving on scene.  
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   Municipal Enforcement also works closely with our Public Works and Parks Departments on 

various issues around town, whether that be overgrown trees in alleys affecting the movement 

of the garbage trucks, to squatters in our parks, illegal dumping to graffiti matters.  

   Our department further works closely with the Planning and Development Department on 

building code matters, business license issues, portable sign matters, rental suite and 

occupancy issues as well as issuing documentation on their behalf.   

 

Traffic Safety Program 

   Traffic enforcement in our community is still very much at the forefront of our mandate 

within the City of Brooks. In this quarter, our department issued 477 traffic violations and 194 

warnings. Our enforcement initiatives are spread out all across the community in various areas 

of concern as well as areas and incidents that members of the public bring forward. Our 

department continues to work our Enhanced Traffic and Public Safety shifts where officers’ 

efforts are focussed strictly on Traffic Safety matters. During this quarter, members focus a lot 

of their time outside of complaints, in School Zones and other high traffic areas.  

   Our department writes various tickets; however, the most common offences are as follows. 

Distracted Driving, Speeding, Stop Signs, Red Lights, Unregistered Vehicles, No Insurance, 

Seatbelts, Failing to Yield to Pedestrians in Crosswalks and Class 7 drivers.  

 

Property Care and Maintenance 

   Outside of traffic enforcement, our biggest challenge is managing the appearance of our 

community. Our team devotes themselves to monitor and address properties of concern daily. 

Through proactive patrols and public complaints, members open files and enforce community 

standards regarding property care issues. In this quarter, Municipal Enforcement issued 47 

snow removal actions, 54 overgrown tree/shrub actions and 12 unsightly property clean up 

directions. Our department works diligently to address illegal dumping issues including adding 

regular evening shifts to provide dynamic security, dumping prevention and catch offenders 

committing these acts directly. We remain dedicated to maintaining the Brooks slogan of 

Beautiful and Bountiful. 
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Animal Control 

   Municipal Enforcements next biggest priority is animal control within the community. One 

ticket was issued in relation to animal control, with 8 files created. Spring and summer months 

are usually busiest for animals at large and barking complaints. Our department continues to 

struggle with cats in Brooks. The shelter is currently at capacity for cats. Our department does 

run a trapping program to which BAPS takes care of issuing the traps. In winter months, 

trapping is not allowed for animal safety reasons. In the spring, summer and fall, this program 

works well for removing stray cats from neighbourhoods.  

 

Overall Stats Are Attached. 
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Traffic Safety Citations For Q1 
TRAFFIC SAFETY ACT  344 

USE OF HIGHWAY AND RULES OF THE ROAD REGULATION  61 

VEHICLE EQUIPMENT REGULATION  47 

GAMING, LIQUOR AND CANNABIS ACT  3 

(P) ANIMAL CONTROL BYLAW - 25/07  6 

OPERATOR LICENSING AND VEHICLE CONTROL REGULATION  5 

(P)TRAFFIC BYLAW - 24/01  2 

TRAFFIC BYLAW - 24/01  7 

GAMING, LIQUOR AND CANNABIS REG  1 

REGISTERED OWNER  28 

 

 

Bylaw Stats For Q1 
SNOW REMOVAL ACTIONS 47 

OVERGROWN TREE/SHRUB ACTIONS 54 

UNSIGHTLY PROPERTY ACTIONS 12 

ANIMAL CONTROL ACTIONS 8 
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MINUTES OF THE REGULAR MEETING OF THE BROOKS MUNICIPAL PLANNING COMMISSION 
HELD IN THE HAYES ROOM AT CITY HALL ON WEDNESDAY FEBRUARY 25, 2026 AT 8:30 A.M. 
     ___ 

 
 
MEMBERS 
PRESENT:                          Duane Perkins (Chairperson) 
 Dave Zukowski  

    Councillor Mohammed Idriss 
  Councillor Mike Regner     

            Juvelyn Uy 
Xin Zhang 
     

MEMBERS              None 
ABSENT:                             

                                                                              
STAFF:                Douglas Lagore, Interim Chief Administrative Officer 

Lisa Tiffin, Director of Planning and Community Development  
Bailee Boulet, Development Control Officer 

             Cherry Bayadog, Development Clerk    
  Mitchell Iwaasa, Economic Development Officer 

        
MEDIA:                            Sandra Stanway 

 
GUESTS:   Karim Mamdani – Applicant 26-D-15 

Salim Merchant – Applicant 26-D-15 
 
CALL 
TO ORDER:                      D. Perkins called the meeting to order at 8:31 a.m.  
 

1. AGENDA 
 

a) Items to add/delete from the agenda 
 
There were no additions or deletions to the agenda. 
 
b) Adoption of agenda 
 
MOVED BY M. IDRISS AND SECONDED BY M. REGNER that “the Agenda be adopted as 
circulated.”          

                  MOTION CARRIED 
 

2. MINUTES 
 

a) Regular Municipal Planning Commission Meeting – February 18th, 2026 
 
 MOVED BY X. ZHANG AND SECONDED BY D. ZUKOWSKI that “the Minutes of the Regular 

Municipal Planning Commission Meeting held February 18, 2026 be hereby approved.”
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                                                                                                                                                                                 MOTION CARRIED 
 

  
3. DEVELOPMENT APPLICATION 

 
a) Merchant Architecture Inc. 26-D-15  

703 Alberta Street West - (Lot 5, Block 4, Plan 2211149) 
   - Permitted Use – Dwelling units above non-residential uses 
   -   Parking Variance 
   -   Height Variance 

Zone: C-G 
 

The Municipal Planning Commission reviewed the information provided by the applicant and 
the staff report.  

 
B. Boulet noted that notification letters were sent to adjacent property owners and external 
stakeholders regarding the proposed development, and the full drawing set was also made 
available on the City’s website for public review. 
 
B. Boulet noted that several responses were received, including a phone call and an email 
from adjacent business owners expressing strong support for the development. 
 
B. Boulet noted that she spoke with neighbouring business owners who raised concerns about 
potential traffic impacts. Their business on Fraser Avenue receives large delivery trucks, and 
they were concerned that additional commercial development may increase congestion. They 
also noted that many drivers use Alberta Street and turn onto Fraser Avenue to access Main 
Street, which already contributes to traffic volumes in the area. 
 
B. Boulet explained that, as outlined in the permit conditions, a Traffic Impact Assessment 
(TIA) is required. The TIA must evaluate the existing accesses, current traffic volumes, and 
anticipated traffic flow. Once completed, it will be submitted to the City for review by the 
Engineering team. If the assessment identifies a need for additional traffic controls resulting 
from the proposed development, the applicant will be required to implement those measures. 
 
B. Boulet added that she received an email this morning from a concerned citizen, which was 
forwarded to MPC members. The email was not in support of the proposed development and 
raised concerns about introducing residential uses in a commercial district, increased traffic, 
the requested parking variance, and the lack of nearby playground amenities. They also 
referenced the original business/retail plaza concept and expressed preference for that 
proposal over the mixed-use development, further questioning whether a school bus stop 
would be required for children living in the proposed apartments. 
 
B. Boulet clarified that residential uses located above non-residential uses are a permitted use 
in the Commercial zoning district. Therefore, the presence of residential units above 
commercial space is consistent with the Land Use Bylaw and is not a valid planning rationale 
for refusal. 

 
B. Boulet also clarified that although a previous proposal may have included only commercial 
uses, the applicant is entitled to submit a new application proposing a commercial–residential 
development. The Commission’s responsibility is to review the application that has been 
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formally submitted, regardless of any earlier concepts. 
 
B. Boulet noted that parking availability is often a concern for residents and nearby 
businesses. However, the parking variance requested for this development is minor, and it is 
ultimately the Commission’s role to determine whether the proposed parking supply is 
appropriate for this location. 
 
B. Boulet also noted that the Land Use Bylaw does not require playgrounds or other 
recreational amenities for mixed-use or residential components within commercial districts. 
Regarding school bus considerations, whether a bus stop would be added to the route would 
be determined between the applicant and Grasslands Public Schools. 
 
B. Boulet noted that as part of the external referral process, school authorities already 
received the drawing package for their review and comment. 
 
M. Regner asked whether the applicant would be required to install a fence along the west 
property line between the apartment development and the adjacent parcel.  
 
B. Boulet noted that there is no requirement for the applicant to install a fence between the 
two properties. B. Boulet also noted that there is an existing requirement for vehicular access 
to remain open between the two commercial parcels to allow internal traffic movement. If the 
applicant chooses to install fencing in the future, they may do so, provided the fence meets 
the height and visibility regulations of the Land Use Bylaw and does not restrict the required 
internal traffic connection. 
 
M. Regner asked regarding traffic impacts on Fraser Avenue and whether the Traffic Impact 
Assessment (TIA) could recommend additional controls, such as stop signs, to address 
potential congestion.  
 
B. Boulet noted that this is precisely the purpose of the TIA. The assessment will evaluate 
vehicle movements generated by the development and may recommend various measures, 
including, stop signs, traffic signals, turn-movement restrictions (e.g., right- or left-turn only 
from certain accesses), or other traffic control improvements. B. Boulet added that if the TIA 
identifies the need for such measures, the applicant would be responsible for implementing 
them as part of the development. All recommendations will be reviewed by the Engineering 
Department as part of the approval process. 
 
M. Idriss asked about the partition between the adjacent site and the subject property, noting 
that in other locations people often take shortcuts through private lots. He questioned 
whether this could become an issue for future residents and whether additional measures 
may be required to protect the enjoyment of their property. 
 
B. Boulet clarified that certain internal access routes between the parcels must remain open, 
including the west–east connection along the south side of the subject lot. It was noted that, 
although these routes allow vehicles to move between parcels, existing concrete curbs and 
barriers along the northwest portion of the site already restrict direct shortcutting. Additional 
curbing is also present further along the property line, further limiting through-traffic. B. 
Boulet noted that requiring a fence or buffer is not typically within the City’s authority unless 
the Commission includes it as a condition of approval. 
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M. Idriss asked for clarification on which access routes are required to remain open and which 
could potentially be closed. 
 
B. Boulet explained that the only access required to remain open is the east–west connection 
along the south side of the property, which provides shared access between the two parcels. 
She noted that this connection is protected by a registered right-of-way plan that crosses both 
properties, ensuring continued access. 
 
MOVED BY M. REGNER AND SECONDED BY M. IDRISS that “Development Application 26-D-
15 be approved subject to the following conditions: 

 
1. Development to conform to application (including any plans and drawings) deemed 

complete by the Development Officer on February 9, 2026 and to Land Use Bylaw 14/12, 
unless otherwise approved by the Development Authority. Development must be 
completed in its entirety, in accordance with approved plans and conditions. Any revisions 
to the approved plans must be submitted for approval to the Development Authority. 

 
2. All relevant safety codes permits (i.e. building, electrical, gas, and plumbing) must be 

obtained from an accredited agency pursuant to the Safety Codes Act. A copy of all final 
inspections indicating compliance must be filed with the City immediately following receipt 
of the same. 

 
3. The applicant will require water and sewer connection permits along with a plan showing 

proposed servicing details, to the satisfaction of the City of Brooks. The City of Brooks 
Public Works Department must be contacted for inspection prior to backfilling. 

 
4. A detailed site servicing plan is required to be reviewed and approved by the City of Brooks 

prior to the issuance of the Building Permit.  
 

5. The applicant is required to provide garbage collection facilities to the satisfaction of the 
City of Brooks. 

 
6. The property owner/developer is to repair or reinstate or pay for the repair or 

reinstatement to original condition, of any City owned infrastructure, including but not 
limited to, street furniture, curbing, sidewalk, boulevard landscaping and tree planting that 
may be damaged or destroyed or otherwise harmed by development or/and building 
operations on the site. All repair or reinstatement work must be completed by a City 
approved contractor. The property owner/developer must notify the City if they are going 
to have to destroy or replace any City owned infrastructure. 

 
7. All surface water must drain from the building site to the street and/or lane and shall not 

adversely affect neighbouring properties. The site must meet the minimum drainage grade 
of two percent (2%) away from the buildings located on the lot. Should retaining walls be 
required they are to be constructed at the expense of the property owner/developer. Any 
off-site construction will be restored as per the City of Brooks construction specifications, 
must be inspected by the City of Brooks, and must maintain the existing City of Brooks 
storm water management. Suitable measures to ensure the above is adhered to must be 
employed from the onset of development and shall remain in place throughout all stages 
of excavation/construction/landscaping. An as-built grading plan must be submitted by an 
Alberta Land Surveyor once construction is complete. 
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8. A detailed site grading plan shall be reviewed and approved by the City of Brooks prior to 

issuance of the Building Permit.  
 

9. The New Home Energy Code requirements/details must be submitted to the City of Brooks 
prior to issuance of the Building Permit. 

 
10. The New Home Warranty (Approved New Home Registration) must be submitted to the 

City of Brooks prior to issuance of the Building Permit.  
 

11. The paved areas onsite and the parking lot accesses shall be constructed to the satisfaction 
of the City of Brooks Public Works Department, prior to occupancy.  

 
12. A Traffic Impact Assessment Study must be submitted to the City of Brooks for review prior 

to the issuance of the Building Permit.  
 

13. A detailed Storm Water Management Plan shall be reviewed and approved by the City of 
Brooks Public Works Department. All storm water management must be constructed as per 
the approved plan.  

 
14. The applicant provide security in the form of cash or Letter of Credit acceptable to the 

Development Authority prior to commencing construction. The amount of security is to be 
determined by the Development Authority and be sufficient to cover the costs to complete 
the paving and landscaping shown on the approved plans. If the cost to complete the work 
in the conditions of approval is greater than the security, construction may be completed 
by the City and additional costs may be charged against the property taxes. 

 
15. The applicant is required to provide a landscaping plan to the satisfaction of the 

Development Authority. The landscaping and paved parking area must be maintained for 
the life of the project, including the replacement of any plant material that dies.  

 
16. The applicant is required to enter into a Development Agreement with the City of Brooks 

prior to the issuance of a Building Permit.  
 

17. A Fire Safety Plan must be submitted to the City of Brooks prior to issuance of the Building 
Permit. 

 
18. The applicant shall meet the requirements of the Alberta Fire Code.  

 
19. The applicant shall meet the requirements of the Alberta Public Health Inspector.  

 
20. The applicant shall meet the requirements of all/any Provincial or Federal Legislation that 

applies.  
 

21. That the parking requirement be reduced from 79 on-site parking stalls to 76 on-site 
parking stalls. 

 
22. That the maximum building height be increased from 12 metres to 15.651 metres, 

measured from the foundation to the eaves. Exceptions to the maximum building height 

53



54



55



56



57



58



 

 

 

 
 
 
 
 
REFERENCE: ADOPTED BY:        SUPERSEDES: NEW 
                                            
 

PREPARED BY: DATE ADOPTED: 
Public Works      
 

TITLE:   

SIDEWALK MAINTENANCE AND REPAIR 
 
POLICY STATEMENT: 
 
The City understands the importance of maintaining sidewalks to ensure that they are 
safe and in good condition to support pedestrian mobility and public safety.   
________________________________________________________________________ 

 
PURPOSE: 
 
To ensure that condition assessments are conducted regularly and condition ratings are 
used to establish priorities for annual repair and maintenance programs.       
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

    POLICY NO. E-004-002 
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 PROCEDURE 
 
 
 

AUTHORITY: EFFECTIVE DATE: POLICY NO: E-004-002 
   Page 2 
 

TITLE:   
 

SIDEWALK MAINTENANCE AND REPAIR  
 
 
GUIDELINES:  

1. An inventory database will be maintained for all City sidewalks. The database will 
include a Sidewalk Condition Index (SCI) score for each segment, based on a 
visual inspection every two years by a professional contractor and annually by 
City staff.  
 

2. Re-assessments of sidewalk segments will be completed and individual SCI 
scores updated following:  

a. the completion of a repair to a sidewalk or repair to adjacent 
infrastructure that has affected the condition of a sidewalk;  

b. the lifecycle replacement of a sidewalk; or,  
c. an unplanned inspection necessitated by a service request.  

 
3. The Director of Public Works & Utilities or designate will provide for an annual 

sidewalk repair program that will prioritize sidewalk segments known to be in 
the worst condition (lowest SCI scores).  
 

4. The extent of any annual sidewalk repair program is limited to the resources 
approved within the annual operating budget.  
 

5. Where capital rehabilitation programs or construction projects involving utility 
repairs that include sidewalk repairs or replacements are scheduled by the City’s 
Engineering Department, the Public Works Manager may exclude these sidewalk 
segments from annual workplans.  
 

6. The Public Works Manager will determine the most practical and efficient repair 
or maintenance technique to apply in all instances.  
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REFERENCE: ADOPTED BY:        SUPERSEDES: NEW 
 
 

PREPARED BY: DATE ADOPTED: 
Public Works       
 

TITLE:   

                                       TRAFFIC CONTROL DEVICES    
 
POLICY STATEMENT: 
 
The City strives to maintain a safe and efficient transportation network, which includes 
the placement and evaluation of Traffic Control Devices to guide and direct the 
movement of all users.   
________________________________________________________________________ 

 
PURPOSE: 
 
To ensure the safe, efficient, and uniform movement of all road users by establishing 
standards for the installation and maintenance of Traffic Control Devices within the City. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

    POLICY NO. E-004-003 
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 PROCEDURE 
 
 
 

AUTHORITY: EFFECTIVE DATE: POLICY NO: E-004-003 
   Page 2 
 

TITLE:   
 

TRAFFIC CONTROL DEVICES  
 
 
 
DEFINITIONS:  
 

1. Traffic Control Device means a sign, signal, pavement marking or other device, 
placed on, over or adjacent to the road by the City to support the legal and safe 
operation of traffic, pedestrians and the transportation network.  
 

GUIDELINES:  
 

1. The City will adhere to the Manual of Uniform Traffic Control Devices of Canada 
in its approach to Traffic Control Device placement and use. | 
 

2. Road function and classification will be considered during the process of traffic 
signal and pedestrian crossing evaluations to ensure an appropriate balance of 
safety and efficiency is applied to accommodate transportation needs.  
 

3. The appropriate national guidelines  will be utilized to provide substantive 
analysis and evaluation to accommodate the most effective and appropriate 
application of a Traffic Control Device.  
 

4. A clean engineering assessment and use of best practices, manuals and 
guidelines will be used to determine when a Traffic Control Device will be 
installed. The Traffic Control Device must provide a significant and measurable 
benefit to the efficiency or safety of the transportation network. The Traffic 
Control Device must:  

a. fulfill a need;  
b. command attention and respect of transportation users;  
c. convey a clear and simple message;  
d. provide adequate time for proper response; and,  
e. conform to all guidelines and legislation.  

 
5. Construction on City road rights-of-way undertaken by the City, consultants, 

contractors or other agencies are to confirm to the requirements of the current 
version of Part D – Temporary Conditions, of the Manual of Uniform Traffic 
Control Devices of Canada.  
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REFERENCE: ADOPTED BY:        SUPERSEDES: NEW 
 
 

PREPARED BY: DATE ADOPTED: 
Utilities      
 

TITLE:   

                              BLOCKAGES IN RESIDENTIAL SEWER LINES   
 
POLICY STATEMENT: 
 
The City is committed to maintaining a reliable and efficient sewer system to protect 
public health, property and the environment.  
________________________________________________________________________ 

 
PURPOSE: 
 
To minimize property damage, service disruptions and potential health and 
environmental risks associated with sewer back-ups.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

    POLICY NO. E-004-005 
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 PROCEDURE 
 
 
 

AUTHORITY: EFFECTIVE DATE: POLICY NO: E-004-005 
   Page 2 
 

TITLE:   
 

BLOCKAGES IN RESIDENTIAL SEWER LINES 
 
 
DEFINITIONS:  
 

1. Blockage(s) means tree root intrusion, collapsed and/or sagging pipe, or anything 
released into the sewer system by a property owner that is not residential 
sewer.  
 

2. C.I.P.P. means a cured in place relining of pipe that does not require excavation 
of the pipe. 
 

3. Lateral Line means the sewer line that connects a property to the City’s sewer 
system main line.  
 

4. Preventative Maintenance Program means a program to treat service lines using 
inspection, cleaning and mechanical procedures to prevent blockages. The 
program entails pre and post closed-circuit camera inspections to ensure root 
growth into the service lines is controlled.  

 
GUIDELINES:  
 

1. After receiving a complaint from a homeowner, the City will respond within 24 
hours and will: 

a. check the main sewer line flows to determine if the Blockage is in the 
main sewer line; and,  

b. if the main sewer line flows are normal, the City will flush the area of the 
main line where the lateral line is connected to the main; or,  

c. if the main sewer line flows are not normal, the City will ensure the main 
line is restored back to normal operation.  
 

2. If the Blockage is found to be in the Lateral Line, the property owner will be 
directed to contact a plumber to remedy the Blockage.  
 

3. If a clear video of the Lateral Line is taken by the plumber, the City will review 
and discuss possible actions and/or solutions with the property owner.  

 
4. When a Blockage occurs in a sanitary sewer pipe, the cost of mitigation will be 

borne by:  
a. The City, when the Blockage occurs in a City-owned section of the service 

pipe due to pipe structural failure, except when the Blockage is caused by 
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 PROCEDURE 
 
 
 

AUTHORITY: EFFECTIVE DATE: POLICY NO: E-004-005 
   Page 3 
 

TITLE:   
 

BLOCKAGES IN RESIDENTIAL SEWER LINES 
 
 

a property owner; and,  
b. The property owner, when the Blockage occurs in the privately-owned 

section of the service pipe or on the City-owned side if the Blockage was 
caused by the property owner.  
 

5. Subject to approval in the annual operating budget, the City provides the 
following options for mitigation of issues related to Blockages of City-owned 
services and mains:  

a. Preventative Maintenance Program;  
b. C.I.P.P. lining;  
c. Line replacement; and,  
d. Other viable technology replacement or repairs that may be available.   
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REFERENCE: ADOPTED BY:    SUPERSEDES: C-004-020 
  Resolution # 16/042 
 

PREPARED BY: DATE ADOPTED: 
Recreation & Facilities  February 1st, 2016 
 

TITLE:   
RECREATION FEE ASSISTANCE  

 
POLICY STATEMENT: 
 
The Recreation Department is committed to providing an opportunity for 
residents to have access to the City’s recreational facilities to improve their 
health and well-being.  
_______________________________________________________________________ 
 
THE PURPOSE OF THIS POLICY IS TO: 
 

1. Ensure that qualifying individuals and families within the City of Brooks or 
County of Newell have access to City recreation facilities.  

 
PROCEDURE: 
 

1. The Manager of Recreation Services and Facility Services and Assistant 
Manager Supervisor of Recreation Services are responsible for the 
administration of this policy.  
 

2. Approved applicants will be granted an annual City of Brooks Recreation 
Services Membership for all individuals on the application at a 50% 
reduced fee from normal. An individual can include their partner/spouse 
and any children they have that are under the age of eighteen (18). All 
other individuals in the household are required to apply separately.  
 

a. Applicant(s) will be permitted to state how much they are able to 
pay per month on the application form.  

 
 

 
 
 
 
 
 
 
 
 
 

CITY OF BROOKS POLICY NO: C-004-020(A)
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AUTHORITY: EFFECTIVE DATE:     POLICY NO. C-004-020 
  February 1st, 2016     Page 2 of 3 2  
 

TITLE:   
RECREATION FEE ASSISTANCE  

 
 

3. All applicants must be a current resident of the City of Brooks or County of 
Newell at the time of application. If a resident of the City of Brooks or 
County of Newell already receives any of the following subsidies or 
support, they will automatically qualify for the Recreation Fee Assistance 
Program.  

 
Program Required Documentation 

AISH (Assured 
Income for the 
Severely 
Handicapped) 
 
Alberta Disability 
Assistance Program 
(ADAP) effective July 
1, 2026 

Provide a photocopy of your current health Benefits Card.  Must have your name and 
expiry date (not yet expired).  A current letter or documentation (i.e. “Notice of 
Eligibility” with your full name and that indicates you are on AISH ADAP) can also be 
accepted. 

Income Support (or 
other Alberta Works 
Program) 

Provide a copy of the letter you received when you were approved that stated your 
name and the eligibility period.  The Health Benefits Card, unless it has an expiry 
date on it, is not enough.  If you no longer have the letter, call Alberta Works at 1-
866-644-5135. 

Alberta Health 
Benefits Card 

If your Alberta Health Benefits Card has an expiry date, you can provide a copy of 
that.  If you are on a different program and your Alberta Health Benefits Card does 
not have an expiry date, provide a copy of the letter you received when you were 
approved that states your name and the eligibility period. 

Guaranteed Income 
Support 

Please provide a copy of your Guaranteed Income letter or direct deposit statement. 

New Immigrant or 
Refugee 

Provide a copy of the front and back of each members Permanent Resident Card or a 
copy of your family Confirmation or Permanent Residence paper or a copy of your 
Refugee Claimant document.  Must be current (within the last year). 

Household income 
below LICO (Low 
Income Cut Off)  

Your most recent Canada Revenue Agency Notice of Assessment for each adult in 
the household who earns income showing line #150 (total income) OR the Canada 
Revenue Agency Goods and Services Tax/Harmonized Sales Tax stating family net 
income used for calculation OR Alberta Family Employment Tax Credit notice stating 
family net income used for calculation. (Total household income must be less than 
LICO)  

 
*Current documentation supporting the receipt of these subsidies/supports is required.  Proof of 
current physical address is also required (Notice of Assessment, recent bank statement or utility bill, 
driver’s license or municipal tax notice with address and/or legal land description).  
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AUTHORITY: EFFECTIVE DATE:     POLICY NO. C-004-020 
       Page 3 of 3  
 

TITLE:   
RECREATION FEE ASSISTANCE  

 
4. Approval will not be granted if:  

a. your household income is above the LICO; 
b. you are a full-time University/College student; or,  
c. you are not a resident of the City of Brooks or County of Newell  
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REFERENCE: ADOPTED BY: SUPERSEDES: C-004-020 
    
 

PREPARED BY: DATE ADOPTED: 
Recreation   
 

TITLE:   
RECREATION FEE ASSISTANCE  

 
POLICY STATEMENT: 
 
The Recreation Department is committed to providing an opportunity for 
residents to have access to the City’s recreational facilities to improve their 
health and well-being.  
_______________________________________________________________________ 
 
THE PURPOSE OF THIS POLICY IS TO: 
 

1. Ensure that qualifying individuals and families within the City of Brooks or 
County of Newell have access to City recreation facilities.  

 
PROCEDURE: 
 

1. The Manager Recreation Services and Assistant Manager Recreation 
Services are responsible for the administration of this policy.  
 

2. Approved applicants will be granted an annual City of Brooks Recreation 
Services Membership for all individuals on the application at a 50% 
reduced fee from normal. An individual can include their partner/spouse 
and any children they have that are under the age of eighteen (18). All 
other individuals in the household are required to apply separately.  
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AUTHORITY: EFFECTIVE DATE:    POLICY NO. C-004-020(A) 
       Page 2 of 2 
 

TITLE:   
RECREATION FEE ASSISTANCE  

 
 

3. All applicants must be a current resident of the City of Brooks or County of 
Newell at the time of application. If a resident already receives any of the 
following subsidies or support, they will automatically qualify for the 
Recreation Fee Assistance Program.  

 
Program Required Documentation 

Alberta Disability 
Assistance Program 
(ADAP) effective July 
1, 2026 

Provide a photocopy of your current health Benefits Card.  Must have your name and 
expiry date (not yet expired).  A current letter or documentation (i.e. “Notice of 
Eligibility” with your full name and that indicates you are on ADAP) can also be 
accepted. 

Income Support (or 
other Alberta Works 
Program) 

Provide a copy of the letter you received when you were approved that stated your 
name and the eligibility period.  The Health Benefits Card, unless it has an expiry 
date on it, is not enough.  If you no longer have the letter, call Alberta Works at 1-
866-644-5135. 

Guaranteed Income 
Support 

Please provide a copy of your Guaranteed Income letter or direct deposit statement. 

Household income 
below LICO (Low 
Income Cut Off)  

Your most recent Canada Revenue Agency Notice of Assessment for each adult in 
the household who earns income showing line #150 (total income) OR the Canada 
Revenue Agency Goods and Services Tax/Harmonized Sales Tax stating family net 
income used for calculation OR Alberta Family Employment Tax Credit notice stating 
family net income used for calculation. (Total household income must be less than 
LICO)  

 
*Current documentation supporting the receipt of these subsidies/supports is required.  Proof of 
current physical address is also required (Notice of Assessment, recent bank statement or utility bill, 
driver’s license or municipal tax notice with address and/or legal land description).  
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The City of Brooks’ 2026-2029 Strategic Plan represents
a collaborative vision for the community’s future,
developed through intensive facilitated sessions with
Council in January 2026, following the October 2025
municipal election.

Council engaged in two days of conversation,
collaboration, deliberation, and visioning, aimed at
identifying both governance priorities and community
needs. This effort resulted in the identification of the
strategic direction required to guide Brooks through this
four-year term and beyond. Senior Administration
participated throughout these sessions, as well,
providing elected officials with essential context,
organizational information, and operational insights to
ensure that Council’s vision remained grounded in
organizational capacity and municipal realities.

Through this collaborative process, Council identified
three core strategic pillars that will anchor the City’s
direction over the coming four years:

Community Building: Strengthening the fabric and
quality of life that make Brooks home.

Infrastructure: Ensuring the City’s physical assets and
systems support current needs and future growth.

Sustainability: Managing resources responsibly to
protect long-term community wellbeing.

Within each pillar, Council established specific goals
designed to move the City forward strategically and
prudently, in a realistic manner that accounts for the
opportunities and challenges that lie ahead. Goals are a
reflection of the aspirations Council holds for Brooks,
incorporating priorities that were identified by
community members leading up to the 2025 municipal
election, while also accounting for the practical
constraints inherent to municipal governance.

This Strategic Plan now serves as Council’s governance
roadmap. It represents a public commitment to
priorities that will guide Council’s decision-making
throughout this term, while setting the City up for
success beyond the scope of this one plan. The plan is
intentionally focused, recognizing that strategic success
requires disciplined attention to core priorities. We
cannot do everything at once, and it’s impossible to be
everything to everybody. However, Council’s identified
priorities have been appropriately framed through a
lens that moves the entire community forward.

Providing residents understanding of what Council
intends to accomplish, this plan also serves as an
operational roadmap for the City, with accompanied by
consistent progress tracking and reporting. As
circumstances evolve and individual goals are achieved,
Council will revisit and refine this plan, and its included
priorities, to ensure the Strategic Plan remains a living
document, responsive to community needs.

Strategic Plan
About the

81



The City of Brooks builds community by honouring our shared history, while embracing the diversity that makes us
stronger. We create welcoming spaces where everyone belongs, whether your family has been here for generations
or you’ve just arrived. We work together to ensure Brooks remains a place where all residents can put down roots,
contribute their gifts, and truly call home.

Mission

Seeded in History, Rooted in Diversity, Growing towards the Future.

Brooks is a city where heritage and newcomers weave together into something greater than either alone. We are a
community of communities, with neighbours from around the world bringing new energy to a place with deep roots.
Here, you belong. Here, we build bridges between cultures, generations, experiences, skills, and a shared focus on a
high quality of life. Here, we grow together toward a future that honours where we’ve been, while welcoming who
we’re becoming.

Vision

City Council
Your

Page 4

City of Brooks
Strategic Plan 2026–2029
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Strategic Pillars
Council’s
The City of Brooks’ 2026-2029 Strategic Plan is built upon three interconnected pillars that reflect Council’s
commitment to building a community that meets today’s needs while preparing for the future. Each pillar
represents a critical area of focus within the scope of municipal responsibility and community wellbeing.
Together, they form a balanced approach to governance that acknowledges the complex, interconnected
nature of the opportunities and challenges facing our community.

Community
Building

Infrastructure Sustainability

Page 5

City of Brooks
Strategic Plan 2026–2029
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Community Building
Strategic Pillar
Brooks’ greatest asset is the people who call our City
home. Welcoming people from around Canada and
around the world, we are a community of communities,
each bringing unique histories, traditions, contributions,
and skill sets to our City.

Yet, diversity alone doesn’t create belonging.
Community must be built intentionally, through spaces
where people gather, programs that bring neighbours
together, celebrations that honour different traditions,
and everyday interactions that weave stories into a
shared narrative.

Council has heard clearly that residents are searching
for stronger community identity, including those who
live here, those who visit us, and those who invest in
our City. This pillar reflects Council’s commitment to
fostering connection and local attachment that spans
generations, cultures, and experiences, recognizing that
what we have in our resident and business communities
is unique and valued. We must honour our City’s
heritage, while welcoming newcomers, and supporting
what we have now. That means supporting the
organizations, events, initiatives, and economy that turn
a collective of residents into a genuine community.

Building community isn’t about project to finish. It’s an
ongoing commitment to ensuring everyone who
chooses Brooks feels they’ve found a place where they
belong, and where they can thrive.

Embrace Diversity &
Inclusion
Proactively identify and remove barriers  
that prevent residents from fully participating in
community life, ensuring that City services,
programs, facilities, and civic engagement
opportunities are accessible and welcoming to all
residents, regardless of background, ability,
language, or circumstance.

Shop Local Program
Establish and promote a coordinated Shop Local
initiative that strengthens Brooks’ local economy
and promotes local investment by connecting
residents with local businesses, fostering economic
resilience and building community pride in
homegrown enterprises.

Increase Community
Involvement
Foster cross-cultural understanding and
community cohesion by encouraging broad
resident participation in cultural events,
celebrations, and traditions from all communities
that call Brooks home, transforming siloed events
into shared community experiences.
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Infrastructure
Strategic Pillar
Strong communities are built on strong foundations.
From roads and water systems, to recreational facilities
and digital connectivity, the City plays a critical role in
ensuring that the community is serviced in a manner
that both enables day-to-day resident needs, and is set
up to effectively support growth and economic activity.

Infrastructure maintenance and upgrades have become
a consistent challenge for municipalities across Alberta,
as system lifespans come to a close, costs continue to
climb, and funding programs change. There needs to be
a balance between maintaining older areas across the
City, while servicing new sites to be able to
accommodate continued growth and prosperity. Council
recognizes the importance of community infrastructure
and strategic asset management.

Through this pillar, Council commits to making prudent,
strategic decisions about infrastructure investment,
balancing immediate needs with long-term
sustainability, while ensuring that new development
contributes fairly and that aging systems are
maintained. This means having hard conversations
about priorities, realistic timelines, and the true costs of
the infrastructure that underpins everything else we
hope to accomplish as a community.

Infrastructure decisions made today will shape Brooks
for the next 50 years, and Council is committed to
getting them right.

Aging Infrastructure
Replacement
Develop and implement a systemic, financially
sustainable approach to replacing prioritized aging
infrastructure assets, ensuring the City maintains
reliable service delivery, while managing the
infrastructure deficit responsibly and transparently.

Utilities Cost Recovery
Transition to a full cost-recovery model for water,
wastewater, and stormwater utilities that ensures
these essential services are financially self-
sustaining, equitable, and positioned to fund both
ongoing operations and long-term infrastructure
requirements without subsidization from general
tax revenues.

Southeast Area
Management Plan
Create and implement a comprehensive
management plan for the southeast area that
addresses land use, servicing requirements, and
development sequencing to guide responsible
growth while protecting municipal fiscal
responsibility and community character.
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Sustainability
Strategic Pillar
Council is committed to ensuring that Brooks remains a
viable, thriving community for current residents and
future generations. For the duration of this term, focus
is being placed on adequate housing for varying needs
and circumstances; a resilient and diversified economy
that provides quality employment, and contributes to
balance between residential and commercial taxation;
and access to essential health care services.

A community cannot sustain itself if young families can’t
find suitable places to live. Economic diversification
creates resiliency against economic shifts. Quality of life
deteriorates when residents are not able to access a
family doctor or must travel outside our City for basic
medical care.

These challenges are interconnected, with each element
capable of reinforcing or undermining the others.
Recognizing these challenges are not isolated to Brooks,
Council recognizes that we can’t tackle the sticky
problems alone. Regional collaboration amplifies impact
and leverages collective resources (including through
partnerships like Brooks and Newell Regional Economic
Development), and provincial advocacy and
collaboration is key to long-term success.

Sustainability means building a community that works
for everyone and endures beyond any single Council
term, making strategic investments, plans, and systems
today that create stability tomorrow.

Develop a
Housing Strategy
Create and implement a comprehensive Housing
Strategy that addresses the full spectrum of
housing needs in Brooks, ensuring adequate
supply, diversity of housing types, and affordability,
to support a stable, inclusive community and
sustainable economic growth.

Economic Diversification
Strengthen and diversify Brooks’ economic base,
reducing vulnerability to economic shifts, balancing
residential and commercial taxation, and creating
quality employment opportunities that support
Brooks’ continued growth and ongoing success.

Health Care Attraction,
Integration & Retention
Develop and implement a coordinated strategy to
attract health care professionals to the City of
Brooks, integrate them successfully into the
community, and retain them long-term, ensuring
residents have access to primary care and essential
health services that support local quality of life and
community sustainability.
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Strategic Planning
Team

Thank You to the

Facilitators
Benjamin Proulx, Transitional Solutions Inc.

Lindsay Reiling, Transitional Solutions Inc.

Council
Mayor Norm Gerestein

Councillor Chad Falkenberg
Councillor Mohammed Idriss

Councillor Jackie Johnson
Councillor Mara Nesbitt

Councillor Anne-Marie Philipsen
Councillor Mike Regner

Administration
Doug Lagore, Interim Chief Administrative Officer

Mark Shantz, Director of Recreation and Protective Services
Brian Leibel, Director of Corporate Services

Lisa Tiffin, Director of Planning and Community Development
Don Saari, Director of Public Works and Engineering

Jourdan Jones, Communications Officer
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CITY OF BROOKS 
BYLAW NO. 26/004 

A BYLAW OF THE CITY OF BROOKS IN THE PROVINCE OF ALBERTA TO AMEND 
BYLAW 14/12 BEING THE LAND USE BYLAW. 

WHEREAS, it is desirable to amend Bylaw No. 14/12 being the Land Use Bylaw 
for the City of Brooks; 

AND WHEREAS the purpose of the proposed amendment is to define the 
Subdivision Authority and redefine the Development Authority and its role in decision 
making in the City of Brooks as shown in Schedule 'A' attached hereto; 

AND WHEREAS a Public Hearing, as required by Section 692 of the Municipal 
Government Act, will be held prior to second reading of this Bylaw; 

NOW, THEREFORE the Council of the City of Brooks in the Province of Alberta 
hereby enacts as follows: 

1. The textual changes as shown in the attached Schedule ‘A’ be adopted. 

2. That the amendments to Bylaw No. 14/12, being the Land Use Bylaw, make use 
of numbering and formatting that maintains the consistency of the portions of the 
Bylaw being amended. 

3. Bylaw 14/12, being the Land Use Bylaw, is hereby amended and a consolidated 
version of the Land Use Bylaw reflecting the amendment is authorized to be 
prepared.   

4. That this Bylaw shall take effect upon final passing thereof. 
 

Read a first time this __________ day of ___________2026. 

Read a second time this _________ day of ___________, 2026. 

Read a third time and finally passed this __________ day of ___________, 2026. 

 

       

    ____________________________ 
    Mayor 
 
    ____________________________ 
    Chief Administrative Officer  
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SCHEDULE “A” 

1. Revise the Table of Contents to match following amendments. 

2. Revise the Administration Section as follows: 

SECTION 13 DEVELOPMENT AUTHORITY 

13.1 The Development Authority is established in accordance with the Development Authority 
Bylaw and amendments thereto and consists of: 

(a) the Development Officer as a Designated Officer authorized by Council in accordance 
with sections 210 and 624 of the Municipal Government Act (MGA), while carrying 
out municipal functions or duties under the Development Authority Bylaw where 
applicable by resolution of Council and the MGA; and 

(b) the Municipal Planning Commission while exercising development powers or duties 
under this bylaw, the Development Authority Bylaw and, where applicable, by 
resolution of Council, or the MGA; and 

(c) Council in Direct Control Districts, unless authority has been specifically delegated by 
bylaw or resolution to the Municipal Planning Commission or another a Designated 
Officer under section 624 of the MGA. 

 
13.2 In the absence of the Development Officer, the following are authorized to act in the 

capacity of Development Officer: 

(a) Municipal Planning Commission, 

(b) Chief Administrative Officer, or 

(c) a designate(s) in accordance with the MGA. 

SECTION 14 DEVELOPMENT OFFICER – POWERS AND DUTIES 

14.1 The Development Officer is a Designated Officer and is an authorized person in 
accordance with sections 210 and 624 of the MGA and the Development Authority Bylaw 
included in Appendix C. 

 

14.3 The Development Officer: 

(a) shall receive all development applications and shall review each application to ensure 
that it is complete in accordance with the requirements of this bylaw and the MGA; 

(b) shall collect the fees payable for each development permit application in accordance 
with Appendix B “Fees” which has been established by resolution of Council; 

(c) may require a development permit applicant to supply information other than 
prescribed in this bylaw if such information is deemed to be necessary for 
consideration of the development application; 

(d) shall not process a development application until it is deemed complete and the 
Development Officer is satisfied that all requirements have been met; 

(e) may, as a condition of issuing a development permit, require the applicant to provide 
security in the form of a certified cheque, irrevocable Letter of Credit or other security 
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acceptable to the Development Officer, to ensure the terms and conditions attached 
to the development permit are carried out; 

(f) shall consider and decide upon applications for development permits as described in 
this bylaw and the MGA, except as provided in subsections (g) and (h); 

(g) shall refer with appropriate recommendations, to the Municipal Planning Commission 
or any other Municipal Committee as deemed necessary, all development permit 
applications involving: 

(i) discretionary uses; 

(ii) any development application the Development Officer deems necessary for 
review by the Municipal Planning Commission; 

(iii) those matters requiring the specific approval or recommendation of the Municipal 
Planning Commission pursuant to this bylaw or the Municipal Planning 
Commission Bylaw; 

(iv) any other matter which, in the opinion of the Development Officer, does not 
comply with the provisions of this bylaw, or has a provincial or federal interest; 

(h) shall refer all development permit applications in a Direct Control district to Council 
for a decision, unless Council has specifically delegated approving authority to the 
Development Officer, or another Designated Officer or the Municipal Planning 
Commission; 

(i) shall keep and maintain, for the inspection of the general public, a copy of this bylaw 
including all amendments, and shall ensure that copies of the same are available to 
the general public on the City of Brooks official website; 

(j) shall keep on file and make available for inspection by the general public all completed 
applications for development permits, including the decisions thereon; and 

(k) shall perform any other powers and duties as are specified in this bylaw, the 
Development Authority Bylaw, the Municipal Commission Planning bylaw, the MGA 
or by resolution of Council. 

SECTION 16 MUNICIPAL PLANNING COMMISSION 

 
16.1 The Municipal Planning Commission may exercise only such powers and duties as are 

specified in the Development Authority Bylaw, the Municipal Planning Commission Bylaw, 
the Subdivision Authority Bylaw, by resolution of Council and the MGA, as amended. 

 
16.2 The Municipal Planning Commission shall be responsible for: 

(a) considering and deciding upon development permit applications referred by the 
Development Officer; 

(b) determining if notification of persons likely to be affected as per Section 38 (Notice to 
Adjacent Landowners and Persons Likely to be Affected) is required for applications 
for discretionary uses or applications requesting variances greater than those able to 
be granted by the Development Officer as per Section 32.2; 

(c) considering and deciding upon requests for time extensions on development permit 
applications referred by the Development Officer; 
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(d) considering and deciding upon the classification of a use deemed to be similar to a 
use listed in a land use district as referred by the Development Officer and deciding 
on the application; 

(e) considering and deciding upon applications for subdivision approval; 

(f) requiring, when deemed necessary by the Commission, the applicant to provide 
security in the form of a certified cheque, irrevocable Letter of Credit or other security 
acceptable to the Commission; 

(g) providing recommendations on planning and development matters referred by the 
Development Officer or Council; and 

(h) any other powers and duties as are specified in this bylaw, the Municipal Planning 
Commission Bylaw, the MGA or by resolution of Council. 

SECTION 18 COUNCIL 

18.1 Council shall be responsible for considering and deciding upon development permit 
applications within any Direct Control district, except where the decision making authority 
has been delegated to the Development Officer or Municipal Planning Commission.  

 
18.2 Council shall be responsible for considering and deciding upon subdivision applications 

within any Direct Control district, except where the decision making authority has been 
delegated to the Development Officer or Municipal Planning Commission.  

 
18.3 Council shall be responsible for considering and deciding upon requests for time 

extensions on subdivision approvals in accordance with section 657 of the MGA. 

SECTION 19 ESTABLISHMENT OF LAND USE DISTRICTS 

19.4 A land use that is not listed as a permitted or discretionary use but which is reasonably 
similar in character and purpose to a permitted or discretionary use in that district may be 
deemed a similar use by the Development Authority Municipal Planning Commission in 
accordance with Section 35 (Similar and Prohibited Uses). 

SECTION 21 SUITABILITY OF SITES 

21.2 Nothing in this section shall prevent the Development Officer or Municipal Planning 
Commission, as applicable, from issuing a development permit or the Subdivision 
Authority approving a subdivision if the Development Officer or Subdivision Authority 
Municipal Planning Commission is satisfied that there is no risk to persons or property or 
that these concerns will be met by appropriate engineering measures or other mitigating 
measures and approvals from provincial and/or federal agencies have been obtained, as 
applicable. 

SECTION 24 NON-CONFORMING BUILDINGS AND USES 

24.7 Questions regarding the interpretation and application of Sections 24.3 to 24.6 shall, if 
necessary, be referred to the Municipal Planning Commission for interpretation and a 
decision. 
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SECTION 26 NON-CONFORMING LOT VARIANCES 

26.1 Where a proposed lot contains different dimensions than those prescribed within the land 
use district in effect, or will result in an existing or future building not conforming with the 
height or setback requirements prescribed within the district in effect, a variance may be 
approved where, in the opinion of the Development Officer or Municipal Planning 
Commission, the noncompliance with the district regulations is: 

(a) minor in nature; 

(b) consistent with the general character of the area; and 

(c) does not interfere with the use, enjoyment or value of the neighbouring properties. 

SECTION 29 DEVELOPMENT NOT REQUIRING A DEVELOPMENT PERMIT 

29.3 If there is a question as to whether a development permit is required for a particular use, 
the matter shall be referred to the Municipal Planning Commission for a determination. 

SECTION 32 PERMITTED USE APPLICATIONS 

32.1 Upon receipt of a complete application for a development permit for a permitted use that 
conforms with this bylaw, the Development Officer: 

(a) shall approve a development permit with or without conditions, including the provision 
of a development agreement pursuant to the MGA.; or 

(b) may refer the application to the Municipal Planning Commission for a decision. 
 
32.2 Upon receipt of a complete application for a permitted use that requests a variance to any 

measurable standard of this bylaw, the Development Officer: shall refer to Administration 
Section 36 (Variance to Bylaw Provisions). 

(a) may grant an unlimited variance to any setback and/or a variance of up to but no more 
than 25 percent of any combination of other measurable standards of this bylaw for 
new construction and approve the development permit with or without conditions if, 
in the opinion of the Development Officer, the variance would not unduly interfere with 
the amenities of the neighbourhood or materially interfere with or affect the use, 
enjoyment or value of neighbouring parcels of land; or 

(b) may grant an unlimited variance to any setback and any other measurable standards 
of this bylaw for existing development and approve the development permit with or 
without conditions if, in the opinion of the Development Officer, the variance would 
not unduly interfere with the amenities of the neighbourhood or materially interfere 
with or affect the use, enjoyment or value of neighbouring parcels of land; or 

(c) will refer any application for a variance or variances which exceeds the percentages 
outlined in (a) above to the Municipal Planning Commission for a decision; and 

(d) may refer the development application involving any request for a variance to any 
measurable standard of this bylaw to the Municipal Planning Commission for a 
decision; and 

(e) is not required to notify adjacent landowners or persons likely to be affected prior to 
issuance of a decision on a development permit granting a variance under this 
section. 
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SECTION 33 DISCRETIONARY USE APPLICATIONS 

33.1 Upon receipt of a completed application for a development permit for a discretionary use, 
the Development Officer shall send the application to the Municipal Planning Commission. 

 
33.2 Upon receipt of a completed application under Section 31 33.1, the Development Authority 

Municipal Planning Commission may, at their discretion or shall as required in this bylaw, 
notify the owners of the land likely to be affected by the issue of a development permit or 
hold a development hearing in accordance with Section 38 (Notification of Adjacent 
Landowners and Persons Likely to be Affected). 

 
33.3 The Development Officer or Development Authority may place any of the following 

conditions on a development permit for a discretionary use: 

(a) require the applicant to enter into a development agreement pursuant to the MGA, as 
prescribed in this bylaw; 

(b) the provision of security in the form of a certified cheque, irrevocable Letter of Credit 
or other security acceptable to the Development Authority; 

(c) alteration of a structure or building size or location to ensure any setback 
requirements of this bylaw or the Subdivision and Development Regulation can be 
met; 

(d) time periods stipulating completion of development; 

(e) easements and/or encroachment agreements required as a result of the 
development; 

(f) the application of an increased setback to any minimum required setback if 
determined to be necessary where an adjacent use may be considered to be 
otherwise negatively impacted, and the increased setback would serve to improve the 
suitability of the proposed use at the subject location, with consideration for the local 
context; 

(g) the property owner/developer is to repair or reinstate or pay for the repair or 
reinstatement to original condition, of any City owned infrastructure, including but not 
limited to, street furniture, curbing, sidewalk, boulevard landscaping and tree planting 
that may be damaged or destroyed or otherwise harmed by development or/and 
building operations upon the site.  All repair and reinstatement work must be 
completed by a City approved contractor.  The property owner/developer must notify 
the City if they are going to have to destroy or replace any City owned infrastructure; 

(h) provision of vehicular and pedestrian access and public utilities other than 
telecommunication systems or works; 

(i) obtain any other approval, permit, authorization, consent or license that may be 
required to develop or service the affected land; 

(j) requirement of a lot or construction stakeout conducted by approved surveyor or 
agent; 

(k) any measure required to ensure compliance with applicable federal, provincial and/or 
municipal legislation and approvals; and 

(l) any other conditions necessary to ensure compliance with this bylaw and any other 
statutory plans brought into force by the City of Brooks. 
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33.4 After considering any response to the notifications to owners likely to be affected by the 
development and, as applicable, any comment received at a development hearing, the 
Development Authority may issue a development permit with or without conditions or may 
refuse to issue a development permit stating the reasons. 

SECTION 34 DIRECT CONTROL DISTRICT APPLICATIONS 

34.1 Upon receipt of a complete application for a development permit in a Direct Control District, 
the Development Officer: 

(a) shall refer the application to Council for a decision, except where the decision making 
authority has been delegated to the Development Authority Municipal Planning 
Commission or the Development Officer; and 

(b) may notify adjacent landowners and other persons likely to be affected in accordance 
with Section 38 (Notification of Adjacent Landowners and Persons Likely to be 
Affected) if directed by Council. 

SECTION 35 SIMILAR AND PROHIBITED USES  

35.1 Where a use is applied for which is not specifically considered in any land use district or 
defined elsewhere in the Land Use Bylaw, but is similar in character and purpose to 
another use that is permitted or discretionary in the land use district in which such use is 
proposed, the matter shall be referred by the Development Officer to the Municipal 
Planning Commission for a determination if the proposal is a similar use. Development 
Authority35.2 The Municipal Planning Commission shall determine and make a ruling on 
the proposed use as to its similarity to a permitted or discretionary use in the district. 

 
35.2 If the use is not deemed similar to a permitted or discretionary use listed in the land use 

district in which it is proposed, the development permit shall be refused. 
 
35.3 If the use is deemed similar, the proposed use shall be reviewed by the Development 

Authority who after notifying adjacent landowners and other persons likely to be affected 
in accordance with Section 38 (Notification of Adjacent Landowners and Persons Likely 
to be Affected)  Municipal Planning Commission and will render a decision on the 
application. 

 
35.4 Given the above, if the application is approved by the Development Authority Municipal 

Planning Commission, a development permit shall be issued in accordance with Section 
39 (Notice of Decision). 

 
35.5 Where a use is not listed in a land use district as either discretionary or permitted and is 

not deemed similar in nature in accordance with Section 35.1, then that use is prohibited. 

SECTION 36 VARIANCE TO BYLAW PROVISIONS 

36.1 In accordance with section 640(6) of the MGA, the Development Officer or the Municipal 
Planning Commission may approve, with or without conditions, a development permit 
even though the proposed development does not comply with this bylaw if, in the opinion 
of the Development Authority: 

(a) the proposed development would not: 
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(i) unduly interfere with the amenities of the neighbourhood; or 

(ii) materially interfere with or affect the use, enjoyment or value of neighbouring 
parcels of land; and 

(b) the proposed development conforms with the use prescribed for that land or building 
in this bylaw. 

 
36.2 Upon receipt of a completed application for a development permit for a permitted use that 

requests an unlimited variance to any setback and/or a variance of up to but no more than 
25 percent of any combination of other measurable standards of this bylaw for new 
construction, the Development Officer may grant the variance and issue the development 
permit with or without conditions if, in the opinion of the Development Officer, the variance 
would meet the requirements of the MGA as outlined in Section 36.1(a) and (b). 
 

36.2 Upon receipt of a completed application for a development permit for a permitted or a 
discretionary use that requests an unlimited variance to any setback and any other 
measurable standards of this bylaw for existing building, the Development Officer may 
grant the variance and issue the development permit with or without conditions if, in the 
opinion of the Development Officer, the variance would meet the requirements of the MGA 
as outlined in Section 36.1(a) and (b). 

 
36.3 Upon receipt of a completed application for a development permit for a permitted or a 

discretionary use that requests a variance to required number of parking stalls, the 
Development Officer may grant a variance no greater than 50% of the minimum required 
off-street parking and issue the development permit with or without conditions if, in the 
opinion of the Development Officer, the variance would meet the requirements of the MGA 
as outlined in Section 36.1(a) and (b). 
 

36.4 Upon receipt of a completed application for a permitted use that requests a variance 
exceeding the provisions of Section 36.2 or 36.3, or a discretionary use that requests a 
variance, the Development Officer shall notify adjacent landowners and persons likely to 
be affected in accordance with Administration Section 38 (Notification of Adjacent 
Landowners and Persons Likely to be Affected) where: 

(a)  a requested variance for parking exceeds 25% of the minimum required off-street 
parking standard; or 

(b)  a requested variance exceeds 50% to any measurable standards for new 
development. 

(a) shall refer the application to the Municipal Planning Commission for a decision; and 

(b) may be directed by the Municipal Planning Commission to notify adjacent landowners 
and persons likely to be affected in accordance with Administration Section 38 
(Notification of Adjacent Landowners and Persons Likely to be Affected) 

SECTION 37 LIMITATIONS ON VARIANCE PROVISIONS 

37.1 In approving an application for a development permit, the Development Officer or 
Municipal Planning Commission shall adhere to the general purpose and intent of the 
appropriate land use district, Administration Section 26, and to the following: 
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(a) a variance for the purposes of having existing buildings and structures comply with 
the requirements of this bylaw shall be considered in the context the neighbourhood, 
adjacent uses and the impacts to neighbouring properties; 

(b) a variance of measurable standards of the bylaw shall be considered in cases of 
unnecessary hardship or practical difficulties to the use, character, or situation of land 
or buildings which are not generally common to other land or buildings in the same 
land use district; 

(c) where a variance is considered that will reduce the setback from any road as defined 
in the MGA, the Development Authority shall consider all future road construction 
needs of the municipality as well as the transportation requirements of the parcel(s) 
or lot(s) affected. 

 
37.2 Despite Section 36, the Development Officer shall not grant a variance for the following:  

(a) density regulations; 

(b) distances and requirements of the Subdivision and Development Regulations; 

(c) any applicable standard of the land use bylaw, if a section or policy specifically states 
sates that the standard is not to be waived or varied; or 

(d) requirements of any local, provincial or national building or construction standards. 

SECTION 38 NOTIFICATION OF ADJACENT LANDOWNERS AND PERSONS LIKELY TO 
BE AFFECTED 

38.1 Where notification of adjacent landowners and persons likely to be affected is required as 
set forth in sections 606, 606.1 and 640 of the MGA and have been determined to be 
required by the Development Authority Municipal Planning Commission or Council, the 
Development Officer shall, at least five (5) days, excluding weekends and holidays, 
preceding the date of consideration by the Development Authority Municipal Planning 
Commission or Council: 

(a) provide notice of the complete application to the applicant in writing by mail or email; 

(b) provide notice of the application to adjacent landowners within 100m (328.1 ft) of the 
subject parcel and persons likely to be affected by undertaking any one of the 
following: the preferred method of: 

 (i) mailing or hand delivering the notice; 

 or, if the preferred method is not practicable, as determined by the development 
officer, by undertaking any one or more of the following: 

(ii) placing a notice on any other form of digital media that is accessible by adjacent 
landowners and persons likely to be affected; or 

(iii) placing a notice on the property in a location where the notice is visible and 
readable from a public right-of-way; and, if deemed necessary; or 

(iv) placing a notice on the City’s website; and/or 

(v) placing an advertisement in a newspaper circulating within the City. 
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SECTION 42 DEVELOPMENT PERMIT VALIDITY 
 
42.4 The Development Officer or Municipal Planning Commission may attach a condition to a 

permit approval to limit the time frame that any development permit is valid for. If a time 
limit is applied to a development permit, the following conditions may also be applied:  

(a) the applicant or developer is liable for any costs involved in the cessation or removal 
of any development at the expiration of the permitted period; 

(b) the applicant may be required to submit an irrevocable Letter of Credit, performance 
bond or other acceptable form of security guaranteeing the cessation or removal of 
the non-permanent use; and 

(c) any other conditions as deemed necessary. 

SECTION 44 REAPPLICATION FOR A DEVELOPMENT PERMIT  

44.1 If an application for a development permit is refused by the Development Officer, the 
Municipal Planning Commission, or the Subdivision and Development Appeal Board, the 
submission of another application for a development permit on the same parcel of land for 
the same or for a similar use of the land may not be accepted by the Development Officer 
for at least six (6) months after the date of refusal. 

SECTION 45 SUSPENSION OR CANCELLATION OF A PERMIT 

45.1 If, after a development permit has been issued, the Development Officer or the Municipal 
Planning Commission determines that: 

(a) the application for the development permit contained a misrepresentation, or 

(b) facts were not disclosed which should have been at the time of consideration of the 
application for the development permit; or 

(c) the development permit was issued in error; or 

(d) the applicant withdrew the application by way of written notice; or 

(e) the applicant’s development has deviated from what was approved; 

the Development Officer or the Municipal Planning Commission may suspend or cancel 
the development permit by notice in writing to the holder of it stating the reasons for any 
suspension or cancellation. 

 
45.4 If a development permit is suspended or cancelled, the Subdivision and Development 

Appeal Board shall review the application if an appeal is filed by the applicant and either: 

(a) reinstate the development permit; or 

(b) cancel the development permit if the Development Officer or the Municipal Planning 
Commission would not have issued the development permit if the facts subsequently 
disclosed had been known during the consideration of the application; or 

(c) reinstate the development permit and impose such other conditions as are considered 
necessary to ensure that this bylaw or any statutory plan is complied with. 
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SECTION 50 SUBDIVISION AND DEVELOPMENT APPEALS 

50.1 Any person applying for a development permit or any other person affected by an order, 
decision or development permit made or issued by the Development Officer or the 
Municipal Planning Commission may appeal such an order or decision to the Subdivision 
and Development Appeal Board in accordance with the procedures described in the MGA. 

 
50.3 Notwithstanding Section 50.1, there is no avenue for an appeal if the application was made 

on lands zoned as Direct Control, if the decision was made by Council.  If the decision 
was made by the Municipal Planning Commission or the Development Officer as a 
delegated authority of Council, the appeal is limited to whether the Development Authority 
followed the directions of Council, as per section 641 of the MGA. 

 

3. Revise Schedule 2 Direct Control District as follows: 

SECTION 2:  USES 

All proposed uses are to the discretion of Council unless such authority has been delegated 
to the Development Authority Municipal Planning Commission or Development Officer as 
per Section 2, sub-section 2.1(3) of the Administrative section of this bylaw. 

SECTION 5:  APPEALS 

As indicated in Section 3 (Development Permit Rules and Procedures), sub-section 
3.21(2) of this bylaw, there is no avenue of appeal on decisions made by Council for lands 
districted as Direct Control. If Council has delegated authority to the Development 
Authority Municipal Planning Commission or Development Officer, the appeal is limited in 
scope to whether or not the delegated authority followed the directions of Council. 

SECTION 7:  APPLICABLE SCHEDULES 

Any schedule or section of this bylaw may be applied to any development proposed on a 
Direct Control lot to the discretion of Council, or the Development Authority the Municipal 
Planning Commission or Development Officer if such authority has been delegated as per 
this bylaw. 

4. Revise Schedule 3 General Standards as follows: 

SECTION 74:  PROHIBITIONS 

74.2 USES NOT LISTED 

If a use is not listed in the permitted or discretionary uses list of a land use district, and a use 
that is not listed is not deemed a similar use by the Development Authority Municipal Planning 
Commission, the use is considered prohibited and shall not occur in the associated land use 
district. 

5. Revise Schedule 4 Use Specific Standards as follows: 

85.3 DAY CARES 
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All day care facilities may be approved subject to the following conditions and 
requirements: 
 
(1) If determined by the Designated Officer, prior to the Municipal Planning 

Commission meeting, the applicant for a day care may be required to meet and 
consult with all adjacent land owners in the vicinity of where the use is proposed; 

 

SECTION 88:  INDUSTRIAL PERFORMANCE STANDARDS 

88.2 GENERAL REQUIREMENTS 
 

(2) No process involving the use of solid fuel is permitted, except the use of waste 
disposal incinerators of a design approved by the Development Authority Municipal 
Planning Commission; 

 

89.4 MANUFACTURED HOME PARKS 
 

Prior to the issuance of a Development Permit for a manufactured home park, the 
Development Authority Municipal Planning Commission shall receive and adopt by 
resolution a comprehensive plan for the park.  A comprehensive plan shall be in 
accordance with, but not necessarily limited to, the following: 

 

SECTION 91:  MODULAR HOMES 
 
91.2  GENERAL REQUIREMENTS 
 

(1) The Designated Officer or Municipal Planning Commission shall issue a 
development permit for a modular home provided that: 

 
(2) As a condition of approval the Designated Officer or Municipal Planning 

Commission, at their discretion, may place other conditions on a development 
permit, including the requirement that the developer provide landscaping, fencing, 
address drainage issues, or other such matters they consider necessary if, in their 
opinion, the conditions would serve to improve the quality or compatibility of a 
proposed development; 

 
(6) If there is any doubt as to the required standards being met, the Designated Officer 

may refer the application to the Municipal Planning Commission for a decision; and 
 

6. Revise Schedule 5 Signage Standards as follows: 

SECTION 100: GENERAL STANDARDS FOR ALL SIGNS 
 

(2) The Development Officer may refer any development permit application for a sign to 
the Municipal Planning Commission for a decision. 

 

7. Revise Schedule 6 Definitions as follows: 
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Development Authority means the body established by bylaw to act as the Development 
Authority in accordance with Sections 623(b) of the Act and may include the Development Officer 
or other Designated Officer, the Municipal Planning Commission or the Council of the City of 
Brooks for Direct Control. 

Measurable Standard means a minimum or maximum standard stipulated in this bylaw that 
can be expressed as a unit of measurement in terms of length, width, height, area, volume, 
capacity, specified numbers of (for instance parking stalls), angle, and any other unit as 
determined by the Development Authority. This definition does not include the minimum 
required off-street parking  
 
Municipal Planning Commission means the Municipal Planning Commission established 
pursuant to the City of Brooks Municipal Planning Commission Bylaw. The Municipal Planning 
Commission may also be known as the Development Authority where stipulated in this bylaw 
and the Development Authority Bylaw. 

Similar Use means the process where a use is applied for which is not specifically considered in 
any land use district or defined elsewhere in the bylaw, but is similar in character and purpose to 
another use that is permitted or discretionary in the land use district in which such use is 
proposed., whereby the following process shall apply: 

(a) the matter shall be referred by the Development Officer to the Municipal Planning 
Commission; 

(b) the Municipal Planning Commission shall determine and make a ruling on the proposed 
use as to its similarity to a permitted or discretionary use in the district; 

(c) if the use is deemed similar, the proposed use shall be reviewed by the Development 
Officer as a discretionary use for the land use district; and 

(d) given the above, if the application is approved by the Municipal Planning Commission, the 
permit shall be issued in accordance with this bylaw. 
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CITY OF BROOKS 
BYLAW NO. 26/004 

A BYLAW OF THE CITY OF BROOKS IN THE PROVINCE OF ALBERTA TO AMEND 
BYLAW 14/12 BEING THE LAND USE BYLAW. 

WHEREAS, it is desirable to amend Bylaw No. 14/12 being the Land Use Bylaw 
for the City of Brooks; 

AND WHEREAS the purpose of the proposed amendment is to define the 
Subdivision Authority and redefine the Development Authority and its role in decision 
making in the City of Brooks as shown in Schedule 'A' attached hereto; 

AND WHEREAS a Public Hearing, as required by Section 692 of the Municipal 
Government Act, will be held prior to second reading of this Bylaw; 

NOW, THEREFORE the Council of the City of Brooks in the Province of Alberta 
hereby enacts as follows: 

1. The textual changes as shown in the attached Schedule ‘A’ be adopted. 

2. That the amendments to Bylaw No. 14/12, being the Land Use Bylaw, make use 
of numbering and formatting that maintains the consistency of the portions of the 
Bylaw being amended. 

3. Bylaw 14/12, being the Land Use Bylaw, is hereby amended and a consolidated 
version of the Land Use Bylaw reflecting the amendment is authorized to be 
prepared.   

4. That this Bylaw shall take effect upon final passing thereof. 
 

Read a first time this __________ day of ___________2026. 

Read a second time this _________ day of ___________, 2026. 

Read a third time and finally passed this __________ day of ___________, 2026. 

 

       

    ____________________________ 
    Mayor 
 
    ____________________________ 
    Chief Administrative Officer  
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SCHEDULE “A” 

1. Revise the Table of Contents to match following amendments. 

2. Revise the Administration Section as follows: 

SECTION 13 DEVELOPMENT AUTHORITY 

13.1 The Development Authority is established in accordance with the Development Authority 
Bylaw and amendments thereto and consists of: 

(a) the Development Officer as a Designated Officer authorized by Council in accordance 
with sections 210 of the Municipal Government Act (MGA), while carrying out 
municipal functions or duties under the Development Authority Bylaw where 
applicable by resolution of Council and the MGA; and 

(b) Council in Direct Control Districts, unless authority has been specifically delegated by 
bylaw or resolution to a Designated Officer. 

 
13.2 In the absence of the Development Officer, the following are authorized to act in the 

capacity of Development Officer: 

(a) Chief Administrative Officer, or 

(b) a designate(s) in accordance with the MGA. 

SECTION 14 DEVELOPMENT OFFICER – POWERS AND DUTIES 

14.1 The Development Officer is a Designated Officer and is an authorized person in 
accordance with sections 210 of the MGA and the Development Authority Bylaw included 
in Appendix C. 

 

14.3 The Development Officer: 

(a) shall receive all development applications and shall review each application to ensure 
that it is complete in accordance with the requirements of this bylaw and the MGA; 

(b) shall collect the fees payable for each development permit application in accordance 
with Appendix B “Fees” which has been established by resolution of Council; 

(c) may require a development permit applicant to supply information other than 
prescribed in this bylaw if such information is deemed to be necessary for 
consideration of the development application; 

(d) shall not process a development application until it is deemed complete and the 
Development Officer is satisfied that all requirements have been met; 

(e) may, as a condition of issuing a development permit, require the applicant to provide 
security in the form of a certified cheque, irrevocable Letter of Credit or other security 
acceptable to the Development Officer, to ensure the terms and conditions attached 
to the development permit are carried out; 

(f) shall consider and decide upon applications for development permits as described in 
this bylaw and the MGA, except as provided in subsections (g); 
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(g) shall refer all development permit applications in a Direct Control district to Council 
for a decision, unless Council has specifically delegated approving authority to the 
Development Officer, or another Designated Officer; 

(h) shall keep and maintain, for the inspection of the general public, a copy of this bylaw 
including all amendments, and shall ensure that copies of the same are available to 
the general public on the City of Brooks official website; 

(i) shall keep on file and make available for inspection by the general public all completed 
applications for development permits, including the decisions thereon; and 

(j) shall perform any other powers and duties as are specified in this bylaw, the 
Development Authority Bylaw, the MGA or by resolution of Council. 

SECTION 18 COUNCIL 

18.1 Council shall be responsible for considering and deciding upon development permit 
applications within any Direct Control district, except where the decision making authority 
has been delegated to the Development Officer.  

 
18.2 Council shall be responsible for considering and deciding upon subdivision applications 

within any Direct Control district, except where the decision making authority has been 
delegated to the Development Officer.  

 
18.3 Council shall be responsible for considering and deciding upon requests for time 

extensions on subdivision approvals in accordance with section 657 of the MGA. 

SECTION 19 ESTABLISHMENT OF LAND USE DISTRICTS 

19.4 A land use that is not listed as a permitted or discretionary use but which is reasonably 
similar in character and purpose to a permitted or discretionary use in that district may be 
deemed a similar use by the Development Authority in accordance with Section 35 
(Similar and Prohibited Uses). 

SECTION 21 SUITABILITY OF SITES 

21.2 Nothing in this section shall prevent the Development Officer, from issuing a development 
permit or the Subdivision Authority approving a subdivision if the Development Officer or 
Subdivision Authority is satisfied that there is no risk to persons or property or that these 
concerns will be met by appropriate engineering measures or other mitigating measures 
and approvals from provincial and/or federal agencies have been obtained, as applicable. 

SECTION 24 NON-CONFORMING BUILDINGS AND USES 

24.6 If a non-conforming building is damaged or destroyed by more than 75 percent of the value 
of the building above its foundation, the building may not be repaired or rebuilt except in 
accordance with this bylaw. 

 
24.7 The land use or the use of a building is not affected by a change of ownership or tenancy 

of the land or building. 
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SECTION 26 NON-CONFORMING LOT VARIANCES 

26.1 Where a proposed lot contains different dimensions than those prescribed within the land 
use district in effect, or will result in an existing or future building not conforming with the 
height or setback requirements prescribed within the district in effect, a variance may be 
approved where, in the opinion of the Development Officer the noncompliance with the 
district regulations is: 

(a) minor in nature; 

(b) consistent with the general character of the area; and 

(c) does not interfere with the use, enjoyment or value of the neighbouring properties. 

SECTION 29 DEVELOPMENT NOT REQUIRING A DEVELOPMENT PERMIT 

29.2 This section does not negate the requirement of obtaining all required permits, as 
applicable, under the Alberta Safety Codes Act and any other provincial or federal statute. 

 
29.3 The following shall not require a development permit, provided that the proposed 

development complies with the applicable provisions of this bylaw: 

(a) accessory buildings up to 10 m2 in residential districts, provided they meet all other 
requirements as set forth in this bylaw; 

(b) accessory buildings up to 60 m2 in all other districts, provided they meet all other 
requirements as set forth in Schedules 2 to 4 of this bylaw; 

(c) interior or exterior renovations to a building which do not: 

• Create another dwelling unit; 
• Increase parking requirements; 
• Result in the change of use of a building; or 
• Increase the square footage (increase density). 

SECTION 32 PERMITTED USE APPLICATIONS 

32.1 Upon receipt of a complete application for a development permit for a permitted use that 
conforms with this bylaw, the Development Officer shall approve a development permit 
with or without conditions, including the provision of a development agreement pursuant 
to the MGA. 

 
32.2 Upon receipt of a complete application for a permitted use that requests a variance the 

Development Officer shall refer to Administration Section 36 (Variance to Bylaw 
Provisions). 

SECTION 33 DISCRETIONARY USE APPLICATIONS 

33.1 Upon receipt of a completed application under Section 31, the Development Authority shall 
as required in this bylaw, notify the owners of the land likely to be affected by the issue of 
a development permit in accordance with Section 38 (Notification of Adjacent Landowners 
and Persons Likely to be Affected). 

 
33.2 The Development Authority may place any of the following conditions on a development 

permit for a discretionary use: 
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(a) require the applicant to enter into a development agreement pursuant to the MGA, as 
prescribed in this bylaw; 

(b) the provision of security in the form of a certified cheque, irrevocable Letter of Credit 
or other security acceptable to the Development Authority; 

(c) alteration of a structure or building size or location to ensure any setback 
requirements of this bylaw or the Subdivision and Development Regulation can be 
met; 

(d) time periods stipulating completion of development; 

(e) easements and/or encroachment agreements required as a result of the 
development; 

(f) the application of an increased setback to any minimum required setback if 
determined to be necessary where an adjacent use may be considered to be 
otherwise negatively impacted, and the increased setback would serve to improve the 
suitability of the proposed use at the subject location, with consideration for the local 
context; 

(g) the property owner/developer is to repair or reinstate or pay for the repair or 
reinstatement to original condition, of any City owned infrastructure, including but not 
limited to, street furniture, curbing, sidewalk, boulevard landscaping and tree planting 
that may be damaged or destroyed or otherwise harmed by development or/and 
building operations upon the site.  All repair and reinstatement work must be 
completed by a City approved contractor.  The property owner/developer must notify 
the City if they are going to have to destroy or replace any City owned infrastructure; 

(h) provision of vehicular and pedestrian access and public utilities other than 
telecommunication systems or works; 

(i) obtain any other approval, permit, authorization, consent or license that may be 
required to develop or service the affected land; 

(j) requirement of a lot or construction stakeout conducted by approved surveyor or 
agent; 

(k) any measure required to ensure compliance with applicable federal, provincial and/or 
municipal legislation and approvals; and 

(l) any other conditions necessary to ensure compliance with this bylaw and any other 
statutory plans brought into force by the City of Brooks. 

 
33.4 After considering any response to the notifications to owners likely to be affected by the 

development and, as applicable, any comment received at a development hearing, the 
Development Authority may issue a development permit with or without conditions or may 
refuse to issue a development permit stating the reasons. 

SECTION 34 DIRECT CONTROL DISTRICT APPLICATIONS 

34.1 Upon receipt of a complete application for a development permit in a Direct Control District, 
the Development Officer: 

(a) shall refer the application to Council for a decision, except where the decision making 
authority has been delegated to the Development Authority; and 
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(b) may notify adjacent landowners and other persons likely to be affected in accordance 
with Section 38 (Notification of Adjacent Landowners and Persons Likely to be 
Affected) if directed by Council. 

SECTION 35 SIMILAR AND PROHIBITED USES  

35.1 Where a use is applied for which is not specifically considered in any land use district or 
defined elsewhere in the Land Use Bylaw, but is similar in character and purpose to 
another use that is permitted or discretionary in the land use district in which such use is 
proposed, the Development Authority shall determine and make a ruling on the proposed 
use as to its similarity to a permitted or discretionary use in the district. 

 
35.2 If the use is not deemed similar to a permitted or discretionary use listed in the land use 

district in which it is proposed, the development permit shall be refused. 
 
35.3 If the use is deemed similar, the proposed use shall be reviewed by the Development 

Authority who after notifying adjacent landowners and other persons likely to be affected 
in accordance with Section 38 (Notification of Adjacent Landowners and Persons Likely 
to be Affected)  will render a decision on the application. 

 
35.4 Given the above, if the application is approved by the Development Authority, a 

development permit shall be issued in accordance with Section 39 (Notice of Decision). 
 
35.5 Where a use is not listed in a land use district as either discretionary or permitted and is 

not deemed similar in nature in accordance with Section 35.1, then that use is prohibited. 

SECTION 36 VARIANCE TO BYLAW PROVISIONS 

36.1 In accordance with section 640(6) of the MGA, the Development Officer may approve, 
with or without conditions, a development permit even though the proposed development 
does not comply with this bylaw if, in the opinion of the Development Authority: 

(a) the proposed development would not: 

(i) unduly interfere with the amenities of the neighbourhood; or 

(ii) materially interfere with or affect the use, enjoyment or value of neighbouring 
parcels of land; and 

(b) the proposed development conforms with the use prescribed for that land or building 
in this bylaw. 

 
36.2 Upon receipt of a completed application for a development permit for a permitted or a 

discretionary use that requests an unlimited variance to any measurable standards of this 
bylaw, the Development Officer may grant the variance and issue the development permit 
with or without conditions if, in the opinion of the Development Officer, the variance would 
meet the requirements of the MGA as outlined in Section 36.1(a) and (b). 

 
36.3 Upon receipt of a completed application for a development permit for a permitted or a 

discretionary use that requests a variance to required number of parking stalls, the 
Development Officer may grant a variance no greater than 50% of the minimum required 
off-street parking and issue the development permit with or without conditions if, in the 
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opinion of the Development Officer, the variance would meet the requirements of the MGA 
as outlined in Section 36.1(a) and (b). 
 

36.4 Upon receipt of a completed application for a permitted or a discretionary use that requests 
a variance, the Development Officer shall notify adjacent landowners and persons likely to 
be affected in accordance with Administration Section 38 (Notification of Adjacent 
Landowners and Persons Likely to be Affected) where: 

(a)  a requested variance for parking exceeds 25% of the minimum required off-street 
parking standard; or 

(b)  a requested variance exceeds 50% to any measurable standards for new 
development. 

SECTION 37 LIMITATIONS ON VARIANCE PROVISIONS 

37.1 In approving an application for a development permit, the Development Officer shall 
adhere to the general purpose and intent of the appropriate land use district, 
Administration Section 26, and to the following: 

(a) a variance for the purposes of having existing buildings and structures comply with 
the requirements of this bylaw shall be considered in the context the neighbourhood, 
adjacent uses and the impacts to neighbouring properties; 

(b) a variance of measurable standards of the bylaw shall be considered in cases of 
unnecessary hardship or practical difficulties to the use, character, or situation of land 
or buildings which are not generally common to other land or buildings in the same 
land use district; 

(c) where a variance is considered that will reduce the setback from any road as defined 
in the MGA, the Development Authority shall consider all future road construction 
needs of the municipality as well as the transportation requirements of the parcel(s) 
or lot(s) affected. 

 
37.2 Despite Section 36, the Development Officer shall not grant a variance for the following:  

(a) density regulations; 

(b) distances and requirements of the Subdivision and Development Regulations; 

(c) any applicable standard of the land use bylaw, if a section or policy specifically states 
that the standard is not to be waived or varied; or 

(d) requirements of any local, provincial or national building or construction standards. 

SECTION 38 NOTIFICATION OF ADJACENT LANDOWNERS AND PERSONS LIKELY TO 
BE AFFECTED 

38.1 Where notification of adjacent landowners and persons likely to be affected is required as 
set forth in sections 606, 606.1 and 640 of the MGA and have been determined to be 
required by the Development Authority or Council, the Development Officer shall, at least 
five (5) days, excluding weekends and holidays, preceding the date of consideration by 
the Development Authority or Council: 

(a) provide notice of the complete application to the applicant in writing by mail or email; 
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(b) provide notice of the application to adjacent landowners within 100m (328.1 ft) of the 
subject parcel and persons likely to be affected by undertaking the preferred method 
of: 

 (i) mailing or hand delivering the notice; 

 or, if the preferred method is not practicable, as determined by the development 
officer, by undertaking any one or more of the following: 

(ii) placing a notice on any other form of digital media that is accessible by adjacent 
landowners and persons likely to be affected; or 

(iii) placing a notice on the property in a location where the notice is visible and 
readable from a public right-of-way; and, if deemed necessary; or 

(iv) placing a notice on the City’s website; and/or 

(v) placing an advertisement in a newspaper circulating within the City. 

SECTION 42 DEVELOPMENT PERMIT VALIDITY 
 
42.4 The Development Officer may attach a condition to a permit approval to limit the time 

frame that any development permit is valid for. If a time limit is applied to a development 
permit, the following conditions may also be applied:  

(a) the applicant or developer is liable for any costs involved in the cessation or removal 
of any development at the expiration of the permitted period; 

(b) the applicant may be required to submit an irrevocable Letter of Credit, performance 
bond or other acceptable form of security guaranteeing the cessation or removal of 
the non-permanent use; and 

(c) any other conditions as deemed necessary. 

SECTION 44 REAPPLICATION FOR A DEVELOPMENT PERMIT  

44.1 If an application for a development permit is refused by the Development Officer, or the 
Subdivision and Development Appeal Board, the submission of another application for a 
development permit on the same parcel of land for the same or for a similar use of the 
land may not be accepted by the Development Officer for at least six (6) months after the 
date of refusal. 

SECTION 45 SUSPENSION OR CANCELLATION OF A PERMIT 

45.1 If, after a development permit has been issued, the Development Officer determines that: 

(a) the application for the development permit contained a misrepresentation, or 

(b) facts were not disclosed which should have been at the time of consideration of the 
application for the development permit; or 

(c) the development permit was issued in error; or 

(d) the applicant withdrew the application by way of written notice; or 

(e) the applicant’s development has deviated from what was approved; 

the Development Officer may suspend or cancel the development permit by notice in 
writing to the holder of it stating the reasons for any suspension or cancellation. 
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45.4 If a development permit is suspended or cancelled, the Subdivision and Development 

Appeal Board shall review the application if an appeal is filed by the applicant and either: 

(a) reinstate the development permit; or 

(b) cancel the development permit if the Development Officer would not have issued the 
development permit if the facts subsequently disclosed had been known during the 
consideration of the application; or 

(c) reinstate the development permit and impose such other conditions as are considered 
necessary to ensure that this bylaw or any statutory plan is complied with. 

 

SECTION 50 SUBDIVISION AND DEVELOPMENT APPEALS 

50.1 Any person applying for a development permit or any other person affected by an order, 
decision or development permit made or issued by the Development Officer may appeal 
such an order or decision to the Subdivision and Development Appeal Board in 
accordance with the procedures described in the MGA. 

 
50.3 Notwithstanding Section 50.1, there is no avenue for an appeal if the application was made 

on lands zoned as Direct Control, if the decision was made by Council.  If the decision 
was made by the Development Officer as a delegated authority of Council, the appeal is 
limited to whether the Development Authority followed the directions of Council, as per 
section 641 of the MGA. 

 

3. Revise Schedule 2 Direct Control District as follows: 

SECTION 2:  USES 

All proposed uses are to the discretion of Council unless such authority has been delegated 
to the Development Authority as per Section 2, sub-section 2.1(3) of the Administrative 
section of this bylaw. 

SECTION 5:  APPEALS 

As indicated in Section 3 (Development Permit Rules and Procedures), sub-section 
3.21(2) of this bylaw, there is no avenue of appeal on decisions made by Council for lands 
districted as Direct Control. If Council has delegated authority to the Development 
Authority, the appeal is limited in scope to whether or not the delegated authority followed 
the directions of Council. 

SECTION 7:  APPLICABLE SCHEDULES 

Any schedule or section of this bylaw may be applied to any development proposed on a 
Direct Control lot to the discretion of Council, or the Development Authority if such 
authority has been delegated as per this bylaw. 

4. Revise Schedule 3 General Standards as follows: 

SECTION 74:  PROHIBITIONS 
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74.2 USES NOT LISTED 

If a use is not listed in the permitted or discretionary uses list of a land use district, and a use 
that is not listed is not deemed a similar use by the Development Authority, the use is 
considered prohibited and shall not occur in the associated land use district. 

5. Revise Schedule 4 Use Specific Standards as follows: 

85.3 DAY CARES 
 

All day care facilities may be approved subject to the following conditions and 
requirements: 
 
(1) If determined by the Designated Officer, the applicant for a day care may be 

required to meet and consult with all adjacent land owners in the vicinity of where 
the use is proposed; 

 

SECTION 88:  INDUSTRIAL PERFORMANCE STANDARDS 

88.2 GENERAL REQUIREMENTS 
 

(2) No process involving the use of solid fuel is permitted, except the use of waste 
disposal incinerators of a design approved by the Development Authority; 

 

89.4 MANUFACTURED HOME PARKS 
 

Prior to the issuance of a Development Permit for a manufactured home park, the 
Development Authority shall receive and adopt by resolution a comprehensive plan for the 
park.  A comprehensive plan shall be in accordance with, but not necessarily limited to, 
the following: 

 

SECTION 91:  MODULAR HOMES 
 
91.2  GENERAL REQUIREMENTS 
 

(1) The Designated Officer shall issue a development permit for a modular home 
provided that: 

 
(2) As a condition of approval the Designated Officer, at their discretion, may place 

other conditions on a development permit, including the requirement that the 
developer provide landscaping, fencing, address drainage issues, or other such 
matters they consider necessary if, in their opinion, the conditions would serve to 
improve the quality or compatibility of a proposed development; 

 

6. Revise Schedule 5 Signage Standards as follows: 

SECTION 100: GENERAL STANDARDS FOR ALL SIGNS 
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7. Revise Schedule 6 Definitions as follows: 

Development Authority means the body established by bylaw to act as the Development 
Authority in accordance with Sections 623(b) of the Act and may include the Development Officer 
or other Designated Officer, or the Council of the City of Brooks for Direct Control. 

Measurable Standard means a minimum or maximum standard stipulated in this bylaw that 
can be expressed as a unit of measurement in terms of length, width, height, area, volume, 
capacity, specified numbers, angle, and any other unit as determined by the Development 
Authority. This definition does not include the minimum required off-street parking  
 

Similar Use means the process where a use is applied for which is not specifically considered in 
any land use district or defined elsewhere in the bylaw, but is similar in character and purpose to 
another use that is permitted or discretionary in the land use district in which such use is proposed. 
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CITY OF BROOKS 
BYLAW NO. 26/005 

A BYLAW OF THE CITY OF BROOKS IN THE PROVINCE OF ALBERTA TO 
REPEAL THE PLANNING AUTHORITIES BYLAWS. 

WHEREAS, the Council of the City of Brooks has adopted updated Subdivision 
and Development Authority Bylaws; 

AND WHEREAS the below noted Bylaws are now obsolete; 

NOW, THEREFORE the Council of the City of Brooks in the Province of Alberta 
hereby enacts as follows: 

1. This Bylaw may be referred to as a “Planning Authorities Repealing Bylaw”.  

2. That the following Bylaws of the City of Brooks are hereby repealed:  
 
BYLAW NUMBER  DESCRIPTION 
95/28    Development Authority Bylaw 
04/28    Municipal Planning Commission Bylaw 
10/17    Amendment to Bylaw 04/28 
13/25    Subdivision Authority Bylaw 
13/26    Amendment to Bylaw 04/28 
16/16    Amendment to Bylaw 04/28 
 

3. That this Bylaw shall take effect upon the passing of Bylaws 26/006 and 26/007. 
 

Read a first time this __________ day of ___________2026. 

Read a second time this _________ day of ___________, 2026. 

Read a third time and finally passed this __________ day of ___________, 2026. 

 

       

    ____________________________ 
    Mayor 
 
    ____________________________ 
    Chief Administrative Officer 
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CITY OF BROOKS 
BYLAW NO. 26/006 

 

A BYLAW OF THE CITY OF BROOKS IN THE PROVINCE OF ALBERTA TO 
ESTABLISH A DEVELOPMENT AUTHORITY. 

WHEREAS, Section 623(b) of the Municipal Government Act, RSA 2000, Chapter M-26 
as amended, requires the municipality to adopt a bylaw to establish a Development 
Authority; 

AND WHEREAS, the Development Authority is authorized to make decisions on 
development applications in accordance with the administrative procedures, land uses, 
and schedules established in the Land Use Bylaw. 

NOW, THEREFORE the Council of the City of Brooks in the Province of Alberta hereby 
enacts the following: 

1. This Bylaw may be referred to as a “City of Brooks Development Authority 
Bylaw”.  

2. DEFINITIONS: 

(a) Act means the Municipal Government Act, Revised Statutes of Alberta 
2000, Chapter M-26, as amended from time to time. 

(b) Chief Administrative Officer (CAO) means the person appointed to the 
position in accordance with the Municipal Government Act. 

(c) Council means the Municipal Council of the City of Brooks. 
(d) Designated officer has the same meaning as is defined in the Land Use 

Bylaw. 
(e) Development Authority means the persons appointed by Council to 

exercise only such powers and perform duties as are specified in the Act, 
the Land Use Bylaw or by resolution of Council. 

(f) Municipality means the City of Brooks in the Province of Alberta. 
(g) All other terms used in this bylaw shall have the meaning as is assigned to 

them in the Municipal Government Act, as amended from time to time. 
 

3. The Development Authority for the municipality shall be the Designated Persons, 
being those individuals holding positions as defined by the Land Use Bylaw, and 
as designated by the CAO.  

4. The Development Authority shall exercise the powers and perform the duties 
assigned under the Land Use Bylaw, statutory plans, the Act, and as otherwise 
directed by Council. 
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5. SEVERABLITY 

(a) It is the intention of Council that each separate provision of this bylaw shall 
be deemed independent of all other provisions herein and it is further the 
intention of Council that if any provision of this bylaw is declared invalid, 
that all other provisions hereof shall remain valid and enforceable. 
 

6. That this Bylaw shall take effect upon the final passing thereof. 
 

Read a first time this __________ day of ___________2026. 

Read a second time this _________ day of ___________, 2026. 

Read a third time and finally passed this __________ day of ___________, 2026. 

 

       

    ____________________________ 
    Mayor 
 
    ____________________________ 
    Chief Administrative Office 
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CITY OF BROOKS 
BYLAW NO. 26/007 

A BYLAW OF THE CITY OF BROOKS IN THE PROVINCE OF ALBERTA TO 
ESTABLISH A SUBDIVISION AUTHORITY. 

WHEREAS, Section 623(a) of the Municipal Government Act, RSA 2000, 
Chapter M-26 as amended requires the municipality to adopt a Bylaw to establish a 
Subdivision Authority; 

AND WHEREAS, the Subdivision Authority is authorized to make decisions on 
applications for subdivision approval in accordance with the provincial land use policies, 
the South Saskatchewan Regional Plan, the Municipal Government Act, the Matters 
Related to Subdivision and Development Regulation, the City of Brooks Land Use 
Bylaw and statutory plans. 

NOW, THEREFORE the Council of the City of Brooks in the Province of Alberta 
hereby enacts the following: 

1. This Bylaw may be referred to as a “City of Brooks Subdivision Authority Bylaw”.  

2. DEFINITIONS: 

(a) “Act” means the Municipal Government Act, Revised Statutes of Alberta 
2000, Chapter M-26, as amended from time to time. 

(b) “Council” means the Municipal Council of the City of Brooks. 

(c) “Chief Administrative Officer (CAO)” means the person appointed to the  
   position in accordance with the Act. 

(d) “Clerk” means the person or persons appointed by Council to act as 
recording clerk of the Subdivision Authority. 

(e)  “Members” means the Members of the Subdivision Authority. 

(f) “Municipality” means the City of Brooks in the Province of Alberta. 

(g) “Subdivision Authority” means the persons appointed by Council to 
exercise only such powers and perform duties as are specified herein. 

(h) All other terms used in this Bylaw shall have the meaning as is assigned 
to them in the Act, as amended from time to time. 

3. GENERAL RULES 
 
(a) Council may delegate or authorize the CAO to delegate any of its 

Subdivision Authority powers, duties or function to an authorized person, 
delegated planning advisor, agency or a regional services commission. 
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(b) Council shall, at its organizational meeting, appoint all Councillor’s, who 
do not act as a panel member of the Subdivision and Development Appeal 
Board, as Members of the Subdivision Authority. 
 

(c) The Council shall, by resolution, appoint a Clerk who shall be an 
employee of the Municipality and shall attend all meetings of the 
Subdivision Authority, but shall not vote on any matter before the 
Subdivision Authority. 
 

(d) The Members of the Subdivision Authority shall elect one of themselves 
as chair, and one of themselves as vice-chair to hold office for a term of 
one year from the date of election. 
 

(e) The Subdivision Authority shall hold regular meetings (generally 12 times 
per year) on a date to be determined by the Subdivision Authority, and it 
may also hold special meetings at any time at the call of the chair. 
 

(f) The Members present at the meeting of the Subdivision Authority shall 
constitute a quorum. 
 

(g) The decision of the majority of the Members present at a meeting shall be 
deemed to be the decision of the whole Subdivision Authority. 
 

(h) The Subdivision Authority may make rules to govern its hearings. 
 

(i) The Subdivision Authority, when considering an application for subdivision 
approval, is not required to hold a hearing. 
 

4. SEVERABLITY 
(a) It is the intention of Council that each separate provision of this Bylaw 

shall be deemed independent of all other provisions herein and it is further 
the intention of Council that if any provision of this Bylaw is declared 
invalid, that all other provisions hereof shall remain valid and enforceable. 
 

5. That this Bylaw shall take effect upon the final passing thereof. 
 

Read a first time this __________ day of ___________2026. 

Read a second time this _________ day of ___________, 2026. 

Read a third time and finally passed this __________ day of ___________, 2026. 
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    ____________________________ 
    Mayor 
 
    ____________________________ 
    Chief Administrative Officer 
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CITY OF BROOKS 

BYLAW 26/009 
 

A BYLAW OF THE CITY OF BROOKS IN THE PROVINCE OF ALBERTA TO 
AUTHORIZE MUNICIPAL TAX REDUCTIONS FOR ELIGIBLE NON-RESIDENTIAL 
PROPERTIES UNDER THE NON-RESIDENTIAL DEVELOPMENT TAX INCENTIVE 
PROGRAM.  

WHEREAS Section 364.2(2) of the Municipal Government Act permits Council to 
provide for a full or partial exemption from taxation for the purpose of encouraging the 
development or revitalization of properties in an assessment class specified in section 
297(1)(b) or (d) or for the general benefit of the municipality; 
 

AND WHEREAS Section 347(1) of the Municipal Government Act permits 
Council to cancel or reduce taxes if it considers it equitable to do so;  

 
NOW, THEREFORE the Council of the City of Brooks duly assembled, enacts as 

follows: 
 

1.  TITLE: 
 

100. This Bylaw may be referred to as the “Non-Residential Development Tax 
Incentive Bylaw”. 

 
2.  INTERPRETATION: 

 
200. In this Bylaw, unless the content otherwise requires, 

 
201. “Act” means that Municipal Government Act, RSA 2000, M-26, as  
  amended or replaced from time to time;  

 
202. “Assessment Value” means the dollar value assigned to a  
  property to apply applicable property taxes;  

 
203. “Base Assessment Year” means the assessment year  
  immediately prior to the year that the full Assessment Value of the  
  New Development is recognized on the assessment roll;   
 
204. “Bylaw” means the City of Brooks Bylaw No. 26/009 as may  
  be amended from time to time; 

 
205. “Chief Administrative Officer (CAO)" means the person  
  appointed by Council to the position of Chief Administrative Officer  
  for the City under Section 205 of the Act and pursuant to this Bylaw  
  or their designate; 
 
206. “City” means the City of Brooks, a Municipal Corporation in  
  the Province of Alberta, or the geographical area contained  
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  within the boundaries of the City of Brooks, as the context  
  may require; 

 
207. “Council” means the Municipal Council of the City of Brooks; 
 
208. “Exemption” means the portion of Municipal Taxes that has  
  been determined to be exempt and subject to  
  a rebate under the Non-Residential Development Tax Incentive  
  Program;  

 
209. “Improvement Assessment” means the change in assessed  
  value of a property immediately prior to the New Development on a  
  property to the assessed value immediately after the New  
  Development;  
 
210. “Municipal Taxes” the portion of property taxes collected for  
  operating the City and does not include education, Newell Housing  
  Foundation or repaving tax(es);  
 
211. “New Development” means the additional improvement on an  
  eligible Non-Residential property that increases the  
  Improvement Assessment of that property and does not include the  
  land value; 

 
212. “Non-Residential” means the type of property falling within the  

    assessment class specified in Section 297(1)(b) of the Act, but does  
    not include linear or designated industrial property;   
 

213. “Non-Residential Development Tax Incentive Program” means  
    a program that provides for the exemption of Municipal Taxes for  
    qualifying New Developments;  

 
214. “Owner(s)” means the holder of a Title; and,  

 
215. “Tax Incentive Agreement” means a written agreement between  
  the City and an Owner(s) that sets out the terms and conditions  
  applicable to a property participating in the Non-Residential  
  Development Tax Incentive Program.  

 
3.   PROCEDURE:  

300.  The qualifying period of this program shall be April 1, 2026 to December 
31, 2028.  

301.  Only the property Owner(s) can apply for the incentive. 

302. Applications for the Non-Residential Development Tax Incentive Program 
must be received prior to construction completion and no later than 
December 31, 2028. 
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303.  Year 1 of the incentive will be the year that the full Assessment Value of 
the New Development is recognized on the assessment roll.  

304.  The application form, attached as Schedule “A” and forming part of this 
Bylaw, must be completed and an application fee of $1,200 must 
accompany the application. If the application fee does not accompany the 
application, the application will be considered incomplete and will not be 
reviewed.  

305.  The Chief Administrative Officer shall receive and consider applications 
within the provisions of this Bylaw. The Chief Administrative Officer shall 
either:  

 306. grant the Exemption and enter into a Tax Incentive Agreement; or, 

 307. deny the application and provide written reasons to the Owner(s) as  
  to why the application was denied and shall provide the date by which  
  an appeal to Council must be submitted.  

308.  To be eligible for the Non-Residential Tax Incentive Program and 
Exemption, the New Development should meet the following criteria: 

309. have a valid and approved Development Permit, which shall not be 
eligible for more than two (2) consecutive one-year extensions. 

310. have an estimated capital cost of $5,000,000 or greater on the Non-
Residential portion of the development;   

311. create and maintain ten or more full-time positions;  
312. have all applicable provincial and/or federal permits in place;  
313. have an expected lifespan of over 15 years; and,  
314. not have any amounts owing as relates to property taxes,  

utilities or any other fees payable to the City.  
 

315. A New Development that does not meet all of the criteria listed in 
Sections 309-314 may still be considered and approved by the Chief 
Administrative Officer. 
 

316. If the property has a residential/Non-Residential split, the Exemption is only 
applied to the Assessment Value associated to the Non-Residential 
portion. 

317. The Exemption shall be equal to fifty percent of the increase in Municipal 
Taxes, attributed to the differential in the Improvement Assessment 
between the Base Assessment Year and the current assessment year, 
for up to five years.  

318. Exemptions shall be applied:  

319. annually;  
320. to the Municipal Tax Rate only; and,  
321. directly to the municipal tax roll and no cash disbursements shall be 

made to the Owner(s).  
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4.   TAX INCENTIVE AGREEMENT:  

400.  A Tax Incentive Agreement will be required for all properties participating 
in the Non-Residential Development Tax Incentive Program, which will 
include the following:   

401. the taxation years for which the Exemption may apply;  
402. conditions, the breach of which will result in cancellation of the 

Exemption and Tax Incentive Agreement for that property;  
403. the length of the Exemption, which at no time will exceed five years;  
404. any other information, conditions or criteria as required by the City.  

 
5.  CANCELLATION OF THE EXEMPTION:  

500. After an Exemption is granted, if the City determines that the Owner(s) or  
  the property did not meet or ceased to meet any of the criteria that formed  
  the basis for granting the Exemption or there was a breach of any condition  
  of the Tax Incentive Agreement, the CAO may cancel the Exemption for  
  the taxation year(s) in which the criteria was not met or to which the  
  condition(s) apply.  

501. The City may require an Owner(s) to provide any documentation the City  
  deems necessary to verify compliance with the conditions of the Tax  
  Incentive Agreement.  

502. A written notice to cancel the Exemption must be provided to the Owner(s)   
  and include:  

503. the reason(s) for the cancellation;  
504. the taxation year(s) that the cancellation applies; and,  
505. the date an appeal must be submitted to Council.  

 
6.  APPEAL PROCESS:  

600.  An Owner may make a written appeal to Council if:  

601. their property has been denied an Exemption;  
602. an Exemption is cancelled for one or more years; or,  
603. a Tax Incentive Agreement is cancelled; and,  
604. the appeal is made within seven days of the date the denial is   

  received. 

605.  Council shall hold a hearing within thirty days after receiving the written 
appeal.  

606.  In determining an appeal, Council may uphold or overturn the decision 
made by Administration.  

607. Council shall render its decision in writing to the appellant within fifteen 
days from the date of decision. The decision of Council is final and binding.  
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7.   SEVERABILITY: 

 
700. It is the intention of Council that each separate provision of this Bylaw shall 

be deemed independent of all other provisions herein and it is the further 
intention of Council that if any provision of this Bylaw is declared invalid, all 
other provisions hereof shall remain valid and enforceable. 

 

8. EFFECTIVE DATE: 
  

800. This Bylaw shall take effect at the date of final passing thereof. 

 
Read a first time this     day of         , 2026. 
Read a second time this     day of      , 2026. 
Read a third time and adopted this     day of     , 2026. 
        __________________________ 
        Mayor 
         
        __________________________ 
        Chief Administrative Officer 
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Schedule “A” – Application Form  
 

Bylaw 26/009 

NON-RESIDENTIAL NEW DEVELOPMENT INCENTIVE APPLICATION FORM 

Application Date:  

Owner Name(s):   

Property Address:   

Tax Roll:  

Phone Number:  

Email Address:   

Date of Building Services Permit Report:  

Estimated value of construction:   

Estimated number of jobs 
created/maintained:  

 

 

By signing and initialing this form, I/We understand that this program is subject to the following terms: 

Initials Terms  

 If I/we sell the property, the Exemption will stay with the property and transfer to the new 
Owner(s).  

 I/we understand that a signed Tax Incentive Agreement is required prior to the property 
receiving the Exemption.   

 I/we have read and understand City of Brooks Bylaw 26/009 Non-Residential Development 
Tax Incentive Bylaw.  

 

 

 

 

 

 

 

 

 

Signature:  Date:   

Signature:  Date:   
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POPA Notification: The personal information you provide on this form is being collected under the authority of the 
Protection of Privacy Act and is used solely for the purposes relating to the administration of Assessment/Taxation 
services. Questions about the collection or use of this information can be directed to the City of Brooks at 403-
362-3333. 

 

 

 

 

 

 

 

 

 

 

 

For Office Use Only  

Received by:   Date:  

Approved by:  Date:   

Year 1 =   Year 2 =   

Year 3 =   Year 4 =   

Year 5 =   Application Fee 
Paid (Y/N) 
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CITY OF BROOKS 
BYLAW NO. 26/014 

 
A BYLAW OF THE CITY OF BROOKS IN THE PROVINCE OF ALBERTA TO SET 
A RATE FOR THE BUSINESS IMPROVEMENT AREA TAX ON BUSINESSES 
LOCATED IN THE BROOKS TOWN CENTRE REVITALIZATION ZONE. 
 
 WHEREAS the Council of the City of Brooks has, by Bylaw, established a 
business revitalization zone and business improvement area tax for members of that 
zone;  
 
 AND WHEREAS the expenditures of the Brooks Town Centre Revitalization 
Zone Association have been estimated and approved at $22,500.00 for the period 
January 1, 2026 to December 31, 2026; and,  
 
 AND WHEREAS the total business assessment in the Brooks Town Centre 
Revitalization Zone has been computed at $172,000.  
 
 NOW, THEREFORE the Council of the City of Brooks in the Province of 
Alberta, duly assembled, enacts as follows: 
 
There shall be imposed upon all businesses on the Business Assessment Roll of the 
City of Brooks a levy of 130.8140 mills on the assessment.  
 
 
Read a first time this 23rd day of March, 2026.  
Read a second time this    day of    , 2026. 
Read a third time and finally passed this    day of     , 2026.  
 
 
 
   ___________________________ 
   Mayor 
 
 
   ___________________________ 
   Interim Chief Administrative Officer  
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CITY OF BROOKS 
BYLAW NO. 26/016 

 
A BYLAW OF THE CITY OF BROOKS IN THE PROVINCE OF ALBERTA TO 
SET A RATE FOR THE LEVY ON ASSESSED VALUE OF PROPERTY 
SUBJECT TO TAXATION FOR THE YEAR 2026.  
 
 WHEREAS, the Council of the City of Brooks shall, by Bylaw, authorize the 
levying of taxes at such uniform rates on the dollar as the Council deems 
sufficient to produce the amount of revenue required; 
 
 AND WHEREAS, Section 353 of the Municipal Government Act RSA 2000 
Chapter M-26, as amended, requires Council to annually pass a property tax 
Bylaw; 
 
 AND WHEREAS, a property tax Bylaw authorizes a Council to impose a tax 
in respect of property to raise revenue to be used towards the payment of 
requisitions and expenditures and transfers set out in a municipality's budget; 
 
 AND WHEREAS, Section 364 (1.1) of the Municipal Government Act allows 
Council by Bylaw to exempt from taxation machinery and equipment used for 
manufacturing or processing; 
 
 AND WHEREAS, the assessed value of all property in the City of Brooks as 
shown on the 2025 assessment roll is: 
 
 Total 

Assessment 
Non-Taxable 
Assessment 

Taxable 
Assessment 

    
Municipal 2,097,262,870 369,255,810 1,728,007,060 
Education 2,097,262,870 372,626,810 1,724,636,060 
Newell Housing Foundation 2,097,262,870 371,079,810 1,726,183,060 
DI Property Requisition 2,097,262,870 2,067,349,680 29,913,190 
 
 NOW, THEREFORE pursuant to Sections 353 and 369 of the Municipal 
Government Act, the Council of the City of Brooks in the Province of Alberta, duly 
assembled, enacts as follows: 
 

1. Title 
 
 100.  This Bylaw may be referred to as the 2026 Property Tax Bylaw. 
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2. Definitions 
 

200. In this Bylaw:  
 

201. "Act" means the Municipal Government Act RSA 2000, c. M-26, 
and regulations made under the Municipal Government Act, as 
amended;  

 
202. “Designated Industrial (DI) Property” means Designated 

Industrial Property as defined under Section 284(1)(f.01) of the 
Act;  

 
203. “DI Property Requisition” means the Designated Industrial 

Property tax rate set by the Minister in accordance with Section 
359.3 of the Act;  

 
204. "Farm Land" means land used for farming operations as defined 

in the regulations; 
 
205. “Local Requisition Taxes” means the property taxes imposed 

pursuant to this Bylaw to raise the tax revenues for the Newell 
Housing Foundation requisition set out in Schedule “A” of this 
Bylaw;  

 
206. “Municipal Taxes” means the property taxes imposed pursuant 

to this Bylaw to raise tax revenues shown under the heading 
“Municipal” in Schedule “A”;  

 
207. "Non-Residential" in respect of property, means linear property, 

components of manufacturing or processing facilities that are 
used for the cogeneration of power or other property on which 
industry, commerce or another use takes place or is permitted to 
take place under a land use Bylaw passed by a Council, but does 
not include Farm Land or land that is used or intended to be used 
for permanent living accommodation; 

 
208. "Residential" in respect of property, means property that is not 

classed by the assessor as Farm Land, machinery and 
equipment or Non-Residential; and,  

 
209. All other words used in this Bylaw that are defined in the Act shall 

have the meanings given to those words in the Act except where 
specifically defined otherwise in this Bylaw or required by the 
context in which the words are used in this Bylaw. 
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3. Property Tax 
 

300.  Administration is authorized and directed to impose and collect a 
property tax for the year 2026 at the rates set out in Schedule "A" to 
this Bylaw. 

 
301. There shall be assessed, imposed and collected for the year 2026, on 

those properties annexed to the City from the County of Newell which 
are still subject to the provisions of the following Board Orders, those 
rates which are provided in the said Board Orders:  

 
302. Board Order No. 15271, dated the 2nd day of March, 1954.  

 
4. Exemptions from Taxation 
 

400. As provided for in Section 364(1.1) of the Act, the following property is   
  exempt from taxation for the year 2026: 

401. 100% of the assessment of machinery and equipment used    
for manufacturing or processing shall be exempt for purposes  
of General Municipal Taxes, Local Requisition Taxes and DI      
Property Requisition taxes. 

  
5. Severability  
 

500.  It is the intention of the Council of the City of Brooks that each 
separate provision of this Bylaw shall be deemed independent of all 
other provisions herein and it is the further intention of Council that if 
any provision of this Bylaw is declared invalid, all other provisions 
hereof shall remain valid and enforceable.  

 
6. Effective Date  
 

600.  This Bylaw shall take effect at the date of final passing thereof.  
 
Read a first time this 23rd day of March, 2026. 
Read a second time this 23rd day of March, 2026.  
Read a third time and adopted this 23rd day of March, 2026. 
 
 
     _________________________ 
     Mayor 
 
 
     _________________________ 
     Chief Administrative Officer 
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Bylaw No. 26/016 
Schedule “A” 

    

Municipal                     Tax Levy             Taxable Assessment              Mill Rate 
    
Residential/Farmland      $ 11,342,398 $ 1,378,255,870 8.229530 
Farmland (Annexation) 4205 511,000 8.229530 
Vacant Non-Residential  123,822 7,690,880 16.099895 
Other Non-Residential  4,684,433 341,549,310 13.715246 
Machinery & Equipment                        -                    -   

Municipal Total  $ 16,154,858 $ 1,728,007,060  

    

Education    
Alberta School Foundation Fund    
Christ the Redeemer School Division   
    
2026 Estimated Requisition $ 5,153,367   
2025 (Over)/Under Levy (6,361)   
2026 Estimated Net Requisition $ 5,147,006   
    
Residential/Farmland $ 3,747,873 $ 1,376,708,870 2.722342 
Farmland (Annexation) 1,391 511,000 2.722342 
Vacant Non-Residential  30,942 7,690,880 4.023251 
Other Non-Residential 1,366,800 339,725,310 4.023251 
Machinery & Equipment                        -                    -   

Education Total $ 5,147,006 $ 1,724,636,060  

    
Newell Housing Foundation    
2026 Requisition $ 342,572   
2024 (Over)/Under Levy (131)   
2026 Net Requisition $ 342,441   
    
Residential/Farmland $ 273,057 $ 1,376,431,870 0.198380 
Farmland (Annexation) 101 511,000 0.198380 
Vacant Non-Residential  1,526 7,690,880 0.198380 
Other Non-Residential 67,757 341,549,310 0.198380 
Machinery & Equipment                        -                    -   

Newell Housing Foundation Total $ 342,441 $ 1,726,183,060  
 
DI Property Requisition     
Residential/Farmland         - -  
Farmland (Annexation)                   - -              
Vacant Non-Residential - -  
Other Non-Residential $ 2,200 $ 29,913,190           0.073546 
Machinery & Equipment                        -                    -   

DI Property Requisition Total $ 2,200 $ 29,909,990  
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CITY OF BROOKS 
BYLAW NO. 26/017 

 
A BYLAW OF THE CITY OF BROOKS TO IMPOSE A SPECIAL TAX FOR THE 
REPAVING OF STREETS AND LANES. 
 
 WHEREAS, Section 382 of the Municipal Government Act, RSA 2000, c. 
M-26 authorizes a Council to pass a special tax Bylaw annually to raise revenue 
to pay for a specific service or purpose; 
 
 AND WHEREAS, the service to be provided pursuant to this Bylaw is 
street and lane repaving; 
 
 AND WHEREAS, the estimated cost of the street and lane repaving 
programs is included in the City’s 2026 budget; 
 
 AND WHEREAS, the Council of the City of Brooks deems it to be in the 
public interest that a special tax, as hereinafter described, be imposed; 
 
 NOW, THEREFORE the Council of the City of Brooks in the Province of 
Alberta, duly assembled, enacts as follows: 
 

1. Title 
 
100.  This Bylaw may be cited as the “2026 Repaving Tax Bylaw”. 
 

2. Definitions  
 

200.  For the purposes of this Bylaw, the following words and phrases shall 
have the meaning ascribed to them. 

 
201. “Act” means the Municipal Government Act RSA 2000 c. M-26 and 

regulations made under the Municipal Government Act as amended; 

202. "Bylaw" means the City of Brooks Bylaw No. 25/12 as may be 
amended from time to time; 

203. "Chief Administrative Officer" means the Chief Administrative 
Officer of the City of Brooks regardless of any subsequent title that 
may be conferred on that officer by Council or statute, or their 
designate;  

204. “City" means the City of Brooks, a Municipal Corporation in the 
Province of Alberta, or the geographical area contained within the 
boundaries of the City of Brooks, as the context may require; 
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205.  "Council” means the Municipal Council of the City of Brooks;  

206. “Flankage” means the sum of the length of each of the non-
frontage sides of a parcel that abut a paved street;  

207. “Frontage” means the length of the side of a parcel that abuts a 
paved street.  Where more than one side of a parcel abuts a paved 
street, the shortest side of the parcel shall be deemed to be the 
frontage;  

208. “Lane Flankage” means the aggregate length of all of the sides of 
a parcel that abut a Paved Lane;  

209. “Lane Repaving Tax”, “Repaving Tax” and “Street Repaving 
Tax” are each a special tax;  

210. “Long Undeveloped Frontage Parcel” means a parcel of land that 
is wholly or largely undeveloped.  A parcel of land that is partially 
non-assessable pursuant to Section 298 of the Act does not qualify 
as a Long Undeveloped Frontage Parcel.  Typically, such a parcel 
will be dormant or used for an agricultural purpose pending its 
development for a residential, commercial, institutional, industrial or 
other use within an urban municipality.  The parcel may contain a 
residence or agricultural buildings, or a residence and agricultural 
buildings. Typically, the paved street or lane that abuts the parcel 
was constructed to serve land other than the parcel itself.  The traffic 
demand generated by the activities on the parcel is relatively light.  
For purposes of this Bylaw, the land owned by the Brooks Golf Club 
that is used for public golf course purposes is deemed to be a Long 
Undeveloped Frontage Parcel;  

211. “Low Density Residential Lot” means a residential parcel that 
contains zero, one or two dwelling units.  Every Long Undeveloped 
Frontage Parcel is specifically excluded from this definition;  

212. “Municipal Purpose” means the use or occupancy of a parcel of 
land by the City, or under lease from the City by a non-profit 
organization, for the purpose of delivering one or more municipal 
services.  Parcels that are specifically included in this definition are 
the:  

-  City Office;  
-  Fire Hall;  
- Fire Training Grounds;  
- JBS Canada Centre; 
- Centennial Regional Arena;  
- City Shops and Yard; 
- Community Cultural Centre,  
- Museum;  
- Kinsmen Rodeo Grounds;  
- Arts, Culture & Heritage Centre; 
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- Evergreen Park Facility;  
- Cemetery;  
- all properties used in conjunction with the water, sewer and storm 

sewer systems;  
- all parks, athletic fields, green spaces and boulevard strips;  
- all municipal reserve and environmental reserve parcels;  
- public utility lots, utility rights-of-way and unused road rights-of-way 

unless leased to a third party;  
- all parcels that are otherwise used in conjunction with the City’s 

operations;  
- and all parcels owned by the City that, in the Chief Administrative 

Officer’s opinion, are undevelopable;  

 City owned land that is offered for sale or that is subject to a 
residential lease is specifically excluded from this definition;  

213. “Paved Lane” is typically at the side or rear of a parcel and the 
pavement thereon is typically no more than twenty feet (20’) in 
width;  

214. “Repaving Frontage” means the aggregate length of a parcel’s 
Frontage and Flankage that is subject to taxation under this Bylaw; 
and,  

215. “Standard Lot” means any parcel that is not a Low Density 
Residential Lot.  Every Long Undeveloped Frontage Parcel is 
specifically included in this definition. 

 3. General  

300.  This Bylaw is passed for the purpose of raising revenue for the street and 
lane repaving programs. 

  
 301.  Every parcel of land within the City benefits from the street and lane  
  repaving programs and is subject to taxation under this Bylaw 

unless one of the provisions of Subsections 340 - 346 apply. 
 
 302.  Where a portion of a parcel of land is not subject to assessment 

pursuant to Section 298 of the Act, the Repaving Tax will apply to 
the portion of the parcel of land that is subject to assessment under 
the Act.  

 
 303.  Where a parcel of land is partially assessable pursuant to Section 

298 of the Act, and the boundaries of each assessable portion of 
the parcel of land are not contiguous, then the Repaving Tax shall 
be applied to each assessable portion of the parcel of land 
separately. 

 
304. Where a parcel of land less than thirty-five feet (35’) in width is owned by 

the City, and where that parcel of land is used solely for municipal 
reserve or a utility right of way, then the Repaving Tax payable by the 
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adjacent land owner will be determined by measuring thirty-five feet (35’) 
from the property line that is adjacent to the paved roadway. 

 
305. Subject to the provisions of this Bylaw, the Chief Administrative Officer is 

hereby authorized to impose the special tax under this Bylaw upon each 
parcel of land, or portion of a parcel of land described in Subsections 301 
- 303. 

 
306. The estimated cost of the Street Repaving Program for 2026 is 

$2,000,000. 
 

307. The estimated cost of the Lane Repaving Program for 2026 is $0.00. 
 

308. The Street Repaving Tax rate and the Lane Repaving Tax rate are based 
upon the rates per foot set out in this Bylaw for Frontage or Flankage as 
the case may require. 

 
309. The 2026 Repaving Tax Rates are: 
 

310. Street Repaving Tax $3.52 per foot of Frontage 
   and Flankage 
 
311. Street Repaving Tax for  $0.89 per foot of Frontage 
 Long Undeveloped Frontage and Flankage 
 Parcels  

 
 312. Lane Repaving Tax $0.00 per foot of Lane Flankage 

 
313. Lane Repaving Tax for $0.00 per foot of Lane Flankage 
 Long Undeveloped Frontage  
 Parcels  
 
314. Street Repaving Tax for a  $0.18 per foot of Frontage and 
 Long Undeveloped Frontage Flankage in excess of 1,725 
 Parcel with an assessable feet 
 Frontage that exceeds 
 1,725 feet. 

 
315. The tax rates specified in Subsections 309 - 314 shall be uniform rates 

based upon estimated average costs throughout the City. 
 
316. In order to more equitably allocate the Repaving Taxes, Subsections 309 

- 314 set out the reduced tax rates to be imposed against every eligible 
Long Undeveloped Frontage Parcel.  Such reduced tax rates shall be 
imposed in accordance with the following: 

 
317. The reduced tax rate as set out in Subsection 311 shall be imposed 

against a Long Undeveloped Frontage Parcel if the parcel abuts a 
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paved street for so long as the parcel meets the eligibility 
requirements for a Long Undeveloped Frontage Parcel. 

 
318. The reduced tax rate as set out in Subsection 313 shall be imposed 

against a Long Undeveloped Frontage Parcel if the parcel abuts a 
Paved Lane for so long as the parcel meets the eligibility 
requirements for a Long Undeveloped Frontage Parcel. 

 
319. Notwithstanding the provisions of Subsection 317, if the Long 

Undeveloped Frontage Parcel abuts a paved street, the annual 
Street Repaving Tax imposed against the parcel shall not be less 
than the tax that would be levied against a parcel with a fifty-foot (50’) 
frontage, at the regular Street Repaving Tax Rate, multiplied by the 
number of residential dwelling units on the parcel.  In the event that 
there are no residential dwelling units on a Long Undeveloped 
Frontage Parcel, for purposes of this subsection, the parcel shall be 
deemed to contain one (1) residential dwelling unit. 

 
320. Notwithstanding the provisions of Subsection 318, if the Long 

Undeveloped Frontage Parcel abuts a Paved Lane, the annual Lane 
Repaving Tax imposed against the parcel shall not be less than the 
tax that would be levied against a parcel with a fifty-foot (50’) 
flankage, at the regular Lane Repaving Tax Rate, multiplied by the 
number of residential dwelling units on the parcel.  In the event that 
there are no residential dwelling units on a Long Undeveloped 
Frontage Parcel, for purposes of this subsection, the Parcel shall be 
deemed to contain one (1) residential dwelling unit. 

 
321. Where the assessable Frontage and Flankage, subject to the Street 

Repaving Tax, of a Long Undeveloped Frontage Parcel exceeds one 
thousand, seven hundred twenty-five feet (1,725’), the Street 
Repaving Tax Rate to be imposed against the first one thousand, 
seven hundred twenty-five feet (1,725’) of assessable Frontage and 
Flankage shall be as set out in Subsection 311.  The Street Repaving 
Tax Rate to be imposed against the balance of the assessable 
Frontage and Flankage shall be as set out in Subsection 314. 

 
322. A Long Undeveloped Frontage Parcel shall lose its eligibility for the 

reduced tax rates provided for in Subsections 311, 313 and 314 upon 
the earlier of any of the following events occurring: 
 
323. Subdivision of the parcel. 
 
324. Development on the parcel. 
 
325. Change in assessment for property tax purposes, other than for 

market conditions that are generally affecting other similar 
parcels.  
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326. A determination by the Chief Administrative Officer that the 
uses or activities on the parcel or the traffic demand generated 
by the uses or activities on the parcel are such that continuing 
to apply the reduced tax rate would result in an inequitable 
allocation of the Repaving Taxes. 

 
327. If the reason that a Long Undeveloped Frontage Parcel loses its 

reduced tax rate eligibility applies to only a portion of the parcel, the 
Chief Administrative Officer shall determine whether the reduced tax 
rate or reduced tax rates can continue to be applied to any portion of 
the parcel and shall apply the Repaving Tax rates accordingly. 

 
328. The taxes authorized to be imposed pursuant to this Bylaw shall be 

invoiced and are due and payable at the same time and in the same 
manner as property taxes and are subject to the same late payment 
penalties and collection procedures as property taxes. 

 
329. For purposes of this Bylaw: 

 
330. Costs that are eligible to be funded by tax revenue under this 

Bylaw are those costs that are generally associated with the 
repaving of a street or lane and include the cost of repairing 
and replacing pavement, road base, curb, gutter, sidewalk, 
storm sewer and other drainage works, along with associated 
engineering, testing and site restoration costs. 

 
331. Tax revenue under this Bylaw shall not fund the cost of new 

construction; that is, the cost to construct pavement, road base, 
curb, gutter, sidewalk, storm sewer or other drainage works 
where none previously existed. 

 
332. Tax revenue under this Bylaw may fund the construction of 

limited sections of new pavement, road base, curb, gutter, 
wheel chair ramps, storm sewer or other drainage works in 
conjunction with a street or lane repaving program provided 
such construction is necessary to protect or enhance the public 
investment in the repaving project. 

 
333. In the event that the tax revenue raised under this Bylaw in any year 

is greater than the actual amount spent in that year on the repaving 
programs, the excess revenue shall be contributed to and held in a 
reserve account until it is applied against the cost of a repaving 
program in a future year.  Whenever funds are held in such a 
reserve account, interest shall be added to the reserve account 
based upon the average balance in the reserve account and the 
average interest rate earned on the City’s investments. 
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334. Frontage, Flankage and Lane Flankage shall be measured thirty-five 
feet (35’) inside the property line.  Where lot dimensions do not 
permit the measurement to be taken at a point or points thirty-five 
feet (35’) inside the property line, the measurement shall be taken at 
a point or points as close as practical to the thirty-five foot (35’) 
setback. 

 
335. Notwithstanding Subsection 334, if a parcel of land, appears to call 

for a smaller or larger proportionate share of the tax because the 
parcel is a corner lot or is differently sized or shaped from other 
parcels, the parcel may be assigned a number of feet of assessable 
Frontage and Flankage, the Chief Administrative Officer considers 
appropriate to ensure that the parcel bears a fair portion of the 
Repaving Tax. 

 
336. Notwithstanding the provisions of Subsections 309 - 314: 

 
337. The Street Repaving Tax Rate shall be imposed against the 

Frontage of a Low Density Residential Lot.  The Street 
Repaving Tax Rate shall not be imposed against the Flankage 
of a Low Density Residential Lot. 

338. The Street Repaving Tax Rate shall be imposed against the 
Frontage for each Standard Lot. 

 
339. The Lane Repaving Tax shall be imposed against the Lane 

Flankage for each Low Density Residential Lot and each 
Standard Lot.  Where a Low Density Residential Lot abuts a 
Paved Lane on more than one side, such as on a corner lot, 
the Lane Repaving Tax shall be imposed only against the 
shortest side of the Low Density Residential Lot that abuts the 
Paved Lane. 

 
340. The following are not subject to Street and Lane Repaving Taxes 

under this Bylaw: 
 
341. The Frontage, Flankage or Lane Flankage of each parcel that 

is currently subject to a pavement local improvement tax. 
 
342. The Frontage, Flankage or Lane Flankage of each parcel that 

would currently be subject to a pavement local improvement 
tax except that the local improvement tax was prepaid or 
otherwise retired prior to its planned maturity date. 

 
343. Any parcel where the cost of its paved street or paved lane 

was paid for as part of the lot purchase price provided that the 
paved street or paved lane is not more than eleven (11) years 
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old, counting the year the pavement was constructed as year 
one (1). 

 
344. Any parcel that does not abut either a paved street or a Paved 

Lane. 
 
345. Property or a portion of property that is listed in Section 298, 

pursuant to Section 351(1)(a) of the Act. 
 

346.  Any parcel that is owned by the City and that is used for a 
Municipal Purpose. 

 
347. In the event that any provision of this Bylaw requires clarification or 

interpretation or any matter arises that is not provided for in the Act or 
in this Bylaw or any other situation arises that requires an 
interpretation or application of this Bylaw, the Chief Administrative 
Officer shall clarify the matter or interpret and apply this Bylaw in a 
manner that, in the Chief Administrative Officer’s opinion under the 
circumstances, results in a fair and equitable allocation of the 
Repaving Tax. 

 
348. Nothing in this Bylaw shall be construed so as to hinder or reduce a 

person’s right to file a complaint about any assessment or tax 
pursuant to any provision of the Act. 

 
4. Severability  

 
400. It is the intention of the Council of the City that each separate 

provision of this Bylaw shall be deemed independent of all other 
provisions herein and it is further the intention of the Council of the 
City that if any provision of this Bylaw is declared invalid, all other 
provisions thereof shall remain valid and enforceable. 

 
5. Effective Date  

 
500. This Bylaw shall take effect at the date of final passing thereof.  

 
Read a first time this 23rd day of March, 2026. 
Read a second time this 23rd day of March, 2026. 
Read a third time and adopted this 23rd day of March, 2026. 
 
 
   ___________________________ 
   Mayor 
 
   ___________________________ 
   Chief Administrative Officer 
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CITY OF BROOKS 
BYLAW 26/019

A BYLAW OF THE CITY OF BROOKS IN THE PROVINCE OF ALBERTA TO 
PROVIDE FOR SHORT-TERM BORROWING DEEMED NECESSARY FOR THE 
PURPOSE OF FINANCING THE OPERATING EXPENDITURES OF THE 
MUNICIPALITY.  

WHEREAS the Council of the City of Brooks (hereinafter called the 
"Corporation") in the Province of Alberta, considers it necessary to borrow certain sums 
of money for the purpose of operating expenditures: 

NOW, THEREFORE pursuant to the provisions of the Municipal Government Act, it 
is hereby enacted by the Council of the Corporation as a Bylaw that: 

1. The Corporation is hereby authorized to borrow from ATB Financial,
("ATB") up to the principal sum of $150,000 repayable upon
demand at a rate of interest per annum from time to time
established by ATB, not to exceed 20%, and such interest will be
calculated daily and due and payable monthly on the last day of
each and every month.

2. The borrowing is a line of credit repayable on demand, to secure
credit cards, and the Corporation is required to pay accrued interest
monthly.

3. The Chief Elected Officer and the Chief Administrative Officer are
authorized for and on behalf of the Corporation:

(a) to apply to ATB for the aforesaid loan to the Corporation
and to arrange with ATB the amount, terms and conditions
of the loan and security or securities to be given to ATB;

(b) as security for any money borrowed from ATB
(i) to execute promissory notes and other negotiable

instruments or evidences of debt for such loans and
renewals of all such promissory notes and other
negotiable instruments or evidences of debts;

(ii) to give or furnish to ATB all such securities and
promises as ATB may require to secure repayment
of such loans and interest thereon; and

(iii) to execute all security agreements, hypothecations,
debentures, charges, pledges, conveyances,
assignments and transfers to and in favour of ATB of
all or any property, real or personal, moveable or
immovable, now or hereafter owned by the
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Corporation or in which the Corporation may have any 
interest, and any other documents or contracts 
necessary to give or to furnish to ATB the security or 
securities required by it. 

4. The source or sources of money to be used to repay the principal and
interest owing under the borrowing from ATB are operating revenues
(taxes, fees or grant funds).

5. The amount to be borrowed and the term of the loan will not exceed any
restrictions set forth in the Municipal Government Act.

6. In the event that the Municipal Government Act permits extension of the
term of the loan and in the event the Council of the Corporation decides to
extend the loan and ATB is prepared to extend the loan, any renewal or
extension, bill, debenture, promissory note, or other obligation executed by
the officers designated in paragraph 3 hereof and delivered to ATB will be
valid and conclusive proof as against the Corporation of the decision of the
Council to extend the loan in accordance with the terms of such renewal or
extension, bill, debenture, promissory note, or other obligation, and ATB
will not be bound to inquire into the authority of such officers to execute
and deliver any such renewal, extension document or security.

7. This Bylaw comes into force on the final passing thereof.

Read a first time this 23rd day of March, 2026. 
Read a second time this 23rd day of March, 2026.
Read a third time and adopted this 23rd day of March, 2026. 

__________________________ 
Mayor 

__________________________ 
Chief Administrative Officer 
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Certificate 

WE HEREBY CERTIFY that the foregoing Bylaw was duly passed by the Council 

of the Corporation therein mentioned at a duly and regularly constituted meeting 

thereof held on the 23rd day of March, 2026 at which a quorum was present, as 

entered in the minutes of the said Council, and that the Bylaw has come into force 

and is still in full force and effect. 

This Municipal Borrowing Bylaw, inclusive of its Certificate: (a) may be executed 

electronically; and (b) may be delivered by email, facsimile or other functionally 

equivalent means. 

WITNESS our hands and the seal of the Corporation this 23rd day of March, 2026. 

Chief Elected Official Signature 

Chief Administrative Officer Signature 
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CITY OF BROOKS 
BYLAW 26/020

A BYLAW OF THE CITY OF BROOKS IN THE PROVINCE OF ALBERTA TO 
PROVIDE FOR SHORT-TERM BORROWING DEEMED NECESSARY FOR THE 
PURPOSE OF FINANCING THE OPERATING EXPENDITURES OF THE 
MUNICIPALITY.  

WHEREAS Section 256 (1) of the Municipal Government Act RSA 2000, c M-26 
authorizes a Council to pass Bylaws for the purpose of borrowing to fund daily 
operating expenses deemed necessary by the City. 

AND WHEREAS the Council of the City of Brooks deems it necessary to borrow 
a line of credit at a financial institution of up to two million dollars ($2,000,000.00) to 
meet its current expenditures and obligations for the year 2026 until the taxes levied or 
to be levied or estimated to be levied therefore can be collected. 

AND WHEREAS the amount of temporary funds hereby authorized to be 
borrowed and outstanding will not exceed the amount of taxes levied or estimated to 
be levied for the year 2026 by the City. 

NOW, THEREFORE the Council of the City of Brooks duly assembled, enacts 
as follows: 

1.  TITLE:

100. This Bylaw may be referred to as the “Line of Credit Bylaw”.

2. INTERPRETATION:

101. In this Bylaw, unless the content otherwise requires,

201. “Act” means the Municipal Government Act, RSA 2000, c
M-26 as amended or repealed and replaced from time to 
time;

202. “Bylaw” means the City of Brooks Bylaw No. 26/020 as may 
be amended from time to time;

203. “Chief Administrative Officer” means the Chief Administrative 
Officer of the City of Brooks, regardless of any subsequent 
title that may be conferred on that officer by Council or 
statute, or his/her designate;
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204. “City” means the City of Brooks, a Municipal Corporation in
the Province of Alberta, or the geographical area contained
within the boundaries of the City of Brooks, as the context
may require;

205. “Council” means the Municipal Council of the City of Brooks; and,

206. “Line of Credit” means an authorized overdraft for the daily
operating expenses of the City.

3. CONDITIONS OF BORROWING:

300. The City is hereby authorized to borrow from Servus Credit Union up to 
the principal sum of $2,000,000.00 repayable upon demand at an 
interest rate per annum from time to time established by ConnectFirst 
Credit Union Ltd, not to exceed 10%, and such interest will be calculated 
daily and due and payable monthly on the last day of each and every 
month.

301. The borrowing is a Line of Credit repayable on demand and the City is 
required to pay accrued interest monthly.

302. On behalf of the City, the Mayor and Chief Administrative Officer of the 
City are hereby authorized to execute under the seal of the City, a 
borrowing resolution and general security agreement or agreements in 
favour of the City and the Servus Credit Union Ltd. of the amount of the 
said loan, with interest as aforesaid.

303. The source or sources of money to be used to repay the principal and 
interest owning under this borrowing bylaw are operating revenues of the 
City (taxes, fees or grant funds).

304. The amount to be borrowed and the term of the loan will not exceed any 
restrictions set forth in the Municipal Government Act.

4. REPEAL:

305. That Bylaw No. 25/05 is hereby repealed.

5. SEVERABILITY:

306. It is the intention of Council that each separate provision of this Bylaw 
shall be deemed independent of all other provisions herein and it is the 
further intention of Council that if any provision of this Bylaw is declared 
invalid, all other provisions hereof shall remain valid and enforceable.
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6. EFFECTIVE DATE:

600. This Bylaw shall take effect at the date of final passing thereof.

Read a first time this 23rd day of March, 2026. 
Read a second time this 23rd day of March, 2026.
Read a third time and adopted this 23rd day of March, 2026. 

__________________________ 
Mayor 

__________________________ 
Chief Administrative Officer 
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CITY OF BROOKS 
BYLAW NO. 26/021 

A BYLAW OF THE CITY OF BROOKS IN THE PROVINCE OF ALBERTA TO AMEND 
BYLAW 14/12 BEING THE LAND USE BYLAW. 

WHEREAS, it is desirable to amend Bylaw No. 14/12 being the Land Use Bylaw for the 
City of Brooks; 

AND WHEREAS the purpose of the proposed amendment is to redesignate land legally 
described as:  

LOT 2, BLOCK K, PLAN 2511566 

from "Residential Single Detached (R-SD)”  

to “Residential Medium Density (R-MD)” 

as shown on the map in Schedule 'A' attached hereto to accommodate 
residential development; 

AND WHEREAS a Public Hearing, as required by Section 692 of the Municipal 
Government Act, will be held prior to second reading of this Bylaw; 

NOW, THEREFORE the Council of the City of Brooks in the Province of Alberta hereby 
enacts as follows: 

1. The land described as LOT 2, BLOCK K, PLAN 2511566 as shown on the 
attached Schedule ‘A’ be designated “Residential Medium Density (R-MD)”. 

2. That the amendments to Bylaw No. 14/12, being the Land Use Bylaw, make use 
of formatting that maintains the consistency of the portions of the Bylaw being 
amended. 

3. That the Land use Districts map of the City of Brooks Land Use Bylaw 14/12 be 
amended to reflect this designation.  

4. Bylaw 14/12, being the Land Use Bylaw, is hereby amended and a consolidated 
version of the Land Use Bylaw reflecting the amendment is authorized to be 
prepared.   

5. That this Bylaw shall take effect upon final passing thereof. 
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Read a first time this __________ day of ___________2026. 

Read a second time this _________ day of ___________, 2026. 

Read a third time and finally passed this __________ day of ___________, 2026. 

 

       

    ____________________________ 
    Mayor 
 
    ____________________________ 
    Chief Administrative Officer  
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SCHEDULE “A” 
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1028 Cassils Road West, Brooks AB. 

Land Use Re Designation Request 

Prairie Wolf Homes Prairie Wolf Homes is proposing a new land use re designation for the 

existing parcel at 1028 Cassils Rd. West in Brooks AB. The current land use designation is R-SD 

(Residential Single Family) and our proposed land use re designation is for R-MD (Residential Medium 

Density). It is our goal to take this larger parcel and rezone as stated above and to also sub divide into 8 

separate parcels. Our proposal for R-MD is consistent with the existing properties and homes running 

along Eleventh Street which are zoned R-LD (Low Density). We have opted to propose an R-MD zoning 

change based on the site plan advocating for 8 individual lots with plans to build individual triplex units 

attached by a party wall at each lot line.  

There are currently 9 parcels along Eleventh street with R-LD zoning. Our sub division and build 

plans align with the current orientation of the existing homes along Eleventh street. As previously stated, 

ur goal is to build triplex units on each of the 8 newly sub divided lots which stays consistent with the 

City’s broader growth goals for diversified housing, especially near amenities and services.  

During our initial planning stages, we have identified very little potential constraints, hazard 

areas or access/infrastructure problems. Aside from retail stores, there are many options within 1km 

(and closer) for schools, pharmacies, health care services and parks. With this parcel being connected to 

a main road in Brooks and also being a corner lot to this main road, emergency services such as fire and 

police have quick and easy access to the property if needed. We believe, compared to other parcels 

further off the main line of Cassils Road that this parcel offers a great level of access and safety in regards 

to the need for emergency services. Brooks fire hall is only a few minutes down Cassils Road while 

Brooks RCMP is within a 5-minute drive.  

We have planned access to these lots from Eleventh Street opposed to having a busy access 

point directly off Cassils Road. This creates a safer and more reliable access point for both residents and 

thru traffic along Cassils Road. It is understood that it will be the responsibility of the developer (Prairie 

Wolf Homes) and other adjacent developers to upgrade the current road conditions of Eleventh street 

for paving and storm water runoff services which will increase the value of the surrounding area not only 

for developers but for the City and nearby current residents.  

In summary, we believe that the land use redesignation and future sub division of this parcel fits 

very well with the City of Brooks’ broader growth goals for diversified housing. The proposed planning 

fits seamlessly with the current land use of neighboring homes and also supports a better quality of 

living standard for current and future residents of Brooks. 

 

 

William Verberg 

Prairie Wolf Homes 
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CITY OF BROOKS 
BYLAW NO. 26/022 

A BYLAW OF THE CITY OF BROOKS IN THE PROVINCE OF ALBERTA TO AMEND 
BYLAW 14/12 BEING THE LAND USE BYLAW. 

WHEREAS, it is desirable to amend Bylaw No. 14/12 being the Land Use Bylaw for the 
City of Brooks; 

AND WHEREAS the purpose of the proposed amendment is to redesignate land legally 
described as:  

Block Q, Plan 2342GO 

from "Future Urban Development (FUD)” 

to “Residential High Density (R-HD)”  

as shown on the map in Schedule 'A' attached hereto to accommodate 
residential development; 

AND WHEREAS a Public Hearing, as required by Section 692 of the Municipal 
Government Act, will be held prior to second reading of this Bylaw; 

NOW, THEREFORE the Council of the City of Brooks in the Province of Alberta hereby 
enacts as follows: 

1. The land described as Block Q, Plan 2342GO as shown on the attached 
Schedule ‘A’ be designated Residential High Density (R-HD). 

2. That the amendments to Bylaw No. 14/12, being the Land Use Bylaw, make use 
of formatting that maintains the consistency of the portions of the Bylaw being 
amended. 

3. That the Land use Districts map of the City of Brooks Land Use Bylaw 14/12 be 
amended to reflect this designation.  

4. Bylaw 14/12, being the Land Use Bylaw, is hereby amended and a consolidated 
version of the Land Use Bylaw reflecting the amendment is authorized to be 
prepared.   

5. That this Bylaw shall take effect upon final passing thereof. 
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Read a first time this __________ day of ___________2026. 

Read a second time this _________ day of ___________, 2026. 

Read a third time and finally passed this __________ day of ___________, 2026. 

 

       

    ____________________________ 
    Mayor 
 
    ____________________________ 
    Chief Administrative Officer  
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SCHEDULE “A” 

 

 

 

 

 

 

  

 

 

176



 

 Temitayo Ajibade, Architect AAA, AIBC, MRAIC 

#200, 1212 1st Street SE Calgary, AB T2G 2H8 | 587 582 6330 | temitayo@grnbarch.com | www.grnbarch.com 

 

 
 
 
10 March 2026 
 
 
Planning & Community Development Services 
City of Brooks 
201 – 1st Avenue West 
Box 978 
Brooks, AB T1R 1B7 
 
 
Dear Lisa Tiffin, 
 
RE: 603 11 Str W - Land Use Redesignation 
 
In addition to the application form, this letter seeks to provide further details on the proposed land use redesignation for a future 
residential development. 
 
Current Land Use Designation:  FUD – Future Urban Development 
 
Proposed Land Use Designation:  R-HD – Residential High Density
 
Applicable Statutory Plans:  
 
Municipal Development Plan
The proposed development is consistent with Sections 4.12 and 4.13 of the MDP with the provision of multi-unit dwellings, a range of
housing tenure options and amenity spaces for recreation opportunities.

Northwest Sector Area Structural Plan
2.4.1.1. - Townhouses are being proposed on this parcel.
2.4.1.2.- Though the ASP favours development of low density residential, the proposal is for the consideration of a high density

residential development.
 
Surrounding Uses and Zones  
As identified in the current City of Brooks Land Use Map, the subject parcel is bounded by another FUD parcel on the north, a row of 
R-SD (Residential Single Detached) lots across Cassils Road W on the south, R-SD lot across 11 Street W on the east and a row of R-
HD (Residential High Density) lots on the west. 
 
The proposed R-HD for this parcel is compatible with the surrounding residential uses and zones.
 
Development Suitability / Potential 
Given the nature of the existing residential uses surrounding this parcel, it can, at a high level, be concluded that the site is suitable 
for the proposed residential use. Further engineering investigations will be undertaken as a part of the development process. 
 
Facilities and Services 
Initial investigations and reports show that infrastructure, facilities and services are in close proximity to the parcel. 
 
Potential Impacts on Public Roads 
To be determined by further studies and any available resource or report from the City of Brooks. 

 
 

Sincerely, 
 
 

Temitayo Ajibade, Architect, AAA, AIBC, MRAIC 
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